I[TPOEKT

AIIITAPAT COBETA JEIIYTATOB
MYHHIIUIIAJIBHOI'O OKPYT'A
CEBEPHOE NU3MANJIOBO

ITOCTAHOBJIEHHUE

(0] npeaoCcraBj€cHNU MYHUIITMITAJIIBHBIX YCIYT

B nensx peanuzaimuun denepanpHoro 3akona oT 27 utons 2010 roma Ne 210-03
«O0 opraHuzanUu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT»,
Ha OCHOBaHUH IMOCTAaHOBJICHUH [IpaButenscTBa Poccuiickoit denepannun
or 16 mas 2011 roma Ne 373 «O pa3paboTke W YTBEpKIECHUU AJIMHHHCTPATUBHBIX
pErjlaMeHTOB VCITOJIHEHU S rOCyJ1IapCTBEHHBIX byHKIUH u
aIMUHHUCTPATUBHBIX  PErVIAMEHTOB MPEAOCTABICHUS TOCYJApCTBEHHBIX  YCIIYI»,
or 16 aBrycra 2012 roma Ne 840 «O mopsiake mojgayvl U pacCMOTPEHHs >Kajo0 Ha
penieHus u AeicTBus (6e3neiicTrre) PpenepaibHbIX OPraHOB UCIIOJHUTEIBHON BIACTH U
UX JOJDKHOCTHBIX JIUI, (pefepalibHBIX TOCYAapCTBEHHBIX CIYXKAIMX, JOJKHOCTHBIX
JUL TOCYJAapCTBEHHBIX BHEOMOKETHBIX (poHIoB Poccuiickoir denepanuu, a Takxke
['ocymapcTBEHHON KOpPIIOpAIMU MO0 aTOMHOW 3Heprun «Pocatom» U €€ HOJHKHOCTHBIX
muiy 1 noctanoBieHus [IpaButensctBa MockBbl oT 15 HOsOpst 2011 roga Ne 546-I111
«O mpenocTaBiIeHUH rOCYJaPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT B ropoae MockBey:

1. YTBepauTs:

1) Tlopsinok QopmupoBanusi u BelacHHs PeecTpa MYHUIIMIAIBHBIX YCIIYT
(npunoxenue 1);

2) Tlopsimok pa3pabOTKH W YTBEP)KACHUS aIMHUHHCTPATHBHBIX PETIAMEHTOB
MPE0CTaBIECHUS MYHUITUTIAJILHBIX YCIYT (MpUIoKeHue 2);

3) TpeOoBaHHs K MIPEIOCTABICHUIO MYHUITUIIAILHBIX YCIYT (MIPUIIOKEHUE 3);

4) Tlonoxxenne 00 OCOOCHHOCTSIX MOJAYM U PACCMOTPCHHUS JKaj00 Ha PEIICHUS U
(unm) nevictBus (6e3aeiicTBue) annapara CoBera AEMyTaTOB MyHHUIIMIAIBHOTO OKpyTra
CeBepHoe M3MaiiioBo, €ro MAOMKHOCTHBIX JHI] W MYHHUIIMOAIBHBIX CIY>KAIIUX
(npunoxxenue 4).

2. Ony0OnMKoBaTh HACTOSINEE ITOCTAHOBJIEHHE B OrojieTeHe «MOCKOBCKUM
MYHULIMTATBHBIN BECTHUK» U Pa3MECTUTh B MH()OPMAIIMOHHO-TEJIEKOMMYHHUKAIITMOHHOM

cetn «VHTepHET» Ha OQUUUAIBHOM CaNUTE OpPraHOB MECTHOIO CaMOYIIPaBJICHUS
MyHUIIUIATBEHOTO okpyra CeBepHoe M3maiioBo WWW.SeV-izm.ru.




3. KoHTposib 3a HCHOIHEHHMEM HACTOSAIIErO0 IMOCTAHOBJIICHHSI BO3JIOXKUTH Ha
pykoBoautTens amnmapara CoBera AenyTaToB MyHUIUINANbHOro okpyra CeepHoe
Nsmaitnoso boaposy E.b.

PykoBoauTesb annmapara
Cosera genyraToB E.b. boaposa
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[Tpunoxenue 1

K noctaHoBieHuto annapara Cosera
JIENyTaTOB MYHUIIUITAILHOTO OKPYTa
CesepHoe N3maiinoBo

oT 2016 roma

Hopsinok
(opmupoBanus u BegeHus PeecTtpa MyHHIIMIIAJIBHBIX YCJIYT

1. Hacrosmmii [lopsimok B 1ensix oOecrnedeHusi JOCTYIMHOCTH, IOJHOTHI,
JIOCTOBEPHOCTH U aKTYaJbHOCTH CBEJEHUW O MYHUIMIAJIBHBIX yciyrax (manee —
cBelieHUs1 00 ycllyrax) yCTaHaBJIMBAaeT TpeOOBaHUS K (OPMUPOBAHHUIO U BEACHUIO
Peectpa myHununanbHbIX yeayr (nanee — Peectp).

2. PeecTp cOOEpKUT CBECHHUSI O MyHUIMITAJIIbHBIX yCIIyraxX, Mpel0CTaBISIEMbIX
annapatoM CoBeTa JenyTaToB MyHHLIMIIAIbHOTO okpyra CeepHoe M3mailiioBo (nanee
— anmapat CoBeTa JIenyTaToB).

3. Peectp Bemercs B ONEKTPOHHOM BHAE B  WH(MOPMAMOHHO—
TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTepHeT» Ha oduimaibHOM caiite anmapara Cosera
JenyTaToB (fnanee — opUIIMaIbHbIN CalT).

CBenenus 00 yciyrax, pasMelIeHHbIX Ha O(UIMAIbHOM cailTe, SBISIOTCA
00ILIEAOCTYTHBIMU U MPEJOCTABIISIIOTCS OECIUIATHO.

4. ®opmupoBaHue U BeieHne Peectpa ocyiecTBisieTcsl HOCPEICTBOM:

a) pa3MelleHUsl CBeleHWid 00 yciayrax Ha oQUIMaNbHOM caiite (mamee —
pa3MelleHrue CBEJICHUI).

0) HampaBleHHs CBeICHWH 00 ycmyrax s pasmerieHus Ha [loprane
rOCy/IapCTBEHHBIX M MYHULMNAIbHBIX yCIyr ((pyHkuwmii) ropona MockBel (nanee —
HalpaBJICHUE CBEJICHU 11 pa3menieHus Ha [loprane).

5. CocraB cBeneHud 00 yciyrax, MOAJEXKAIIUX Pa3MEILEHUIO, 3arOIHIETCS
COTJIaCHO MPUJIOKEHUIO K HacTosieMy Ilopsiaky.

6. Pa3zmemenue cBefeHmit o0ecrieunBaeT MyHHUIIMITATBHBIN CITY>KaIlMi amnmapaTa
CoBera aemyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOIO OTHECEHO BEICHUE
Peectpa (nanee — MyHUIIMTIATBHBIN CyKamuil o BeaeHuto Peectpa) B TeueHue 5 nHe
CO JIHA MPEAO0CTABIICHUS TAKUX CBEJICHUN.

7. MyHuunanibHbIi cay>kauui no Beaenuto Peecrpa:

a) ocCyuiecTBIsieT (UKCUpOBaHME M XpaHeHHe HHPoOpMaIMK 00 HUCTOPUN
U3MEHEHUN CBeleHUM 00 yciyre, oOecreunMBaeT CO3JaHUE U XPAaHEHHE apXUBHBIX
konui Peectpa;

0) obecrieynBaeT (UKCUPOBAHME M XpaHCHHE CBEACHHMH O JIMIAX,
MPEIOCTaBUBIINX CBEACHUS 00 ycIyre.

8. IlpenocraBienue cBeneHuit 00 yciayrax JUisl pa3MelieHHs] Ha O(pHUIMaTIbHOM
caiiTe OCYIIECTBISET MYHULMIAJIBHBIA ciaykamui amnmapata CoBeTra JAEMyTaTOB IO
BeneHuio PeecTtpa B TeyeHue 5 AHEH cO JOHS YCTaHOBJICHUS W (WJIM) H3MEHEHUS
CBEJICHUH, ONPEJICIICHHBIX B IPUIIOKEHUH K HacTosiemy [lopsiaky.
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[Tpunoxenue

k [lopsinky ¢dopmupoBanuss W BeACHUS
Peectpa MyHUIIMTTANBHBIX YCIIYT

Ilepeyennb
CBe/IeHMII 0 MYHMIMIIAJIBHOM ycJayre I pa3MelleHust
B PeecTpe MyHMIMIIAJIBHBIX YCIYT

1. HammeHoBaHWME MYHUIIUNIATBHOM YCIYTH.

2. HaumeHOBaHUS M PEKBU3UTHI 3aKOHOJATENBHBIX M HWHBIX HOPMATHUBHBIX
IPABOBBIX aKTOB, MIPEIYCMATPUBAIOIINX TPEIOCTABICHUE MYHUIIUTIATBHON YCIIYyTH.

3. HauMeHoBaHUs OpraHoOB, y4acCTBYIOIIUX B MPEJOCTABICHUH MYyHUIIUTIATHHON
YCIIyTH.

4. HaumeHoBaHue, HOMEp, J1aTa, CBEACHUS 00 OMyOJMKOBAHMM HOPMATUBHOTO
MPaBOBOTO aKTa, YTBEPAMBIIETO aIMUHUCTPATUBHBIN pErjiaMeHT TMpelOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. CeenmeHuss 0 MecTe MOJa4M 3ampoca (3asBJICHUSA) HA MPEJOCTABICHHE
MYHHUIUITAIBHON YCIYTH.

6. HanmeHnoBanme pe3ynbpTaTa MpeI0CTaBICHUS MyHHUITUIATBHON YCITYTH.

7. HauMeHOBaHUE JOKYMEHTa, MOATBEPKAAIONIETO KOHEYHBIM pe3yiabTaT
MPEOCTaBICHUS] MyHUITUTIAIbHOW YCITYTH.

8. CsemeHust 0 KaTeropusix 3asBUTENCH, KOTOPBIM MPEIOCTaBISETCS
MYyHUIUTIATbHAS yCITyTa.

9. Cmemenuss o wmecte HHGOPMHUPOBAHUA O TIpaBWIaX IMPEAOCTABICHUSA
MYHUITUTIATBHOM YCITYTH.

10. CsemeHuss 0 MaKCUMAaJbHO JONMYCTUMBIX CpPOKaxX MPEIOCTaBICHUS
MYHUITUTIATBHOU YCITYTH.

11. Csenenuss 00 OCHOBaHUAX [l TMPUOCTAHOBJICHUS TPEIOCTABICHUS
MYHULIMIATBHON yCIIyTH MO0 0TKa3a B MPEA0CTaBICHUHA MYHUIIUTIATLHON YCIIyTH.

12. HanMeHOBaHMsI JOKYMEHTOB, IOJICKAIUX TMPEICTABICHUIO 3asSBUTEIIEM
JUTSL TIOJTyYEHUSI MYHUITUTIATLHON YCITYTH.

13. CsemeHuss 0 BO3MOXHOCTH  (HEBO3MOXKHOCTH)  IPEIOCTABICHUS
MYHULIMTATBHON YCIYTH B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX.

14. CmemeHuss O BO3ME3THOCTH  (0€3BO3ME3JIHOCTH)  MPEIOCTABIICHUS
MYHUIIUTIATBHOM YCIIYTH W pa3Mepax IUIaThl, B3UMAEMON C 3asBUTENs, €CIH yCIyra
MPENOCTABISECTCS HA BOBME3THOM OCHOBE.

15. CBenenust 06 aIMUHUCTPATUBHBIX MPOIIEAYPaX, MOJJICKAITUX BHITTOJHEHUIO
OpraHOM MECTHOTO CaMOYTIPABIICHUS MPH MPEJOCTABICHUH MYHUIIMITAILHON YCIYTH, B
TOM UHCIIE€ CBEJAEHUS O NPOMEXKYTOUHBIX M OKOHYATEIBHBIX CpPOKaxX TaKHX
aAMUHUCTPATUBHBIX TIPOLICTYDP.

16. Cenenust 00 aapecax SJIEKTPOHHOW MOUTHI, TeledoHAX OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

17. CBenenuss O TMOPSAJAKE KOHTPOJISI 32 HMCIHOJHEHUEM aJIMHUHUCTPATUBHOTO
perjiaMeHra.

18. Ceenenusi o cnocobax M popmax 00KaJOBaHUS PEIICHUN U JEHCTBUM
(6e3nercTBUS) TOJDKHOCTHBIX JIUIT M1 MYHUIIUITAIBHBIX CITYKAIIUX MPU MPEI0CTaBICHUN
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YCIYTM W CBEACHUS O JOJDKHOCTHBIX JIMIAX, YIOJHOMOYEHHBIX Ha PacCMOTPEHUE
&Kano0, NX KOHTAKTHbIC JaHHBIE.

19. TexcT agMUHHUCTPATUBHOTO periiaMeHTa, (OpMbI 3ampocoB (3asIBICHHUM),
KOTOpBIE HEOOXOTUMBI 3asIBUTEITIO JUIS MOJTYYSHUS MyHUITUTAIBHON YCIIYTH.

20. CBenenus 0 1ate BCTYIJICHUS B CHITy aIMUHUCTPATUBHOTO pErjlaMeHTa.

21. CmemeHuss O BHECEHWHM H3MEHEHHH B HOPMATHUBHBIM MPaBOBOM aKT,
YTBEPAMBIIMI aAMUHUCTPATUBHBIM pPErjJaMeHT MPEeAOCTaBICHUS MYHHUIMIAIbHON
YCIYTH, C yKa3aHWEM HOMeEpa, JaThl, CBEICHUS 00 OMyOJMKOBAHHMM HOPMATHUBHOTO
MIPaBOBOT'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHMUS.

22. CBeieHus 0 JlaTe MpEKpalleHus IeUCTBUS aIMUHUCTPATUBHOTO PErilaMeHTa
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH (MPU3HAHUS €r0 YTPATUBIIUM CUITY).



[Tpunoxenue 2

K TnocraHoBieHuto amnmapata CoBeta
JENyTaTOB  MYHUIMIIAILHOTO  OKpyra
CesepnHoe M3maiinoBo

oT No

Hopsinok
Pa3padoOTKHU U YTBEPKACHUA AIMUHUCTPATUBHBIX PerjiaMeHTOB
NPeIOCTABJCHUA MYHHUIMIIAIbHBIX YCJIYT

1. Hacrosmuit Tlopsimok ycraHaBivMBaeT mpaBuia pa3padOTKU U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHUIMIAIBHBIX YCIyT (nIanee —
perjamMeHThI).

2. PermameHT sBIIIeTCSS HOpPMAaTUMBHBIM IPaBOBBIM akToM anmnaparta Coeta
JIenyTaToB MyHUIIMNAIbHOTO oKpyra CeepHoe M3maiinoBo (nmanee — anmapar CoBera
JICTIyTaTOB), OIPEACISIONIUM IOPSJIOK, CTaHAAPT MPEIOCTABICHUS MYHHUIUIAIBHOMN
yCIyTrd, B TOM YHCII€ COCTaB, CPOKM MU TMOCIEI0BATEIbHOCTh AJMUHUCTPATHUBHBIX
npoueayp (IelcTBuii), ocymiecTBisgeMbix amnmnaparom CoBeTa AenyTaTOB MO 3apocy
(bU3UYECKOro WM IOPUIUYECKOTO JIMIAa JIMOO UX YINOJTHOMOYEHHBIX MpeJCcTaBUTENEH B
paMKax IOJHOMOYMM, YCTAaHOBJICHHBIX HOPMATHUBHBIMU MPABOBBIMU  aKTaMHU
Poccuiickonn @enepannu, MpaBOBBIMH aKTaMu ropoaa MOCKBbI U MYHHUIUIIAIIBHBIMU
MpPaBOBBIMU aKTaMH, M B COOTBETCTBMM ¢ TpeboBanusmu DenepanbHOro 3akoHa
or 27 utonst 2010 roma Ne 210-d3  «O6  opraHuzanuM  MOPEIOCTABICHUS
rOCYJJapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYI», a TaKXe€ MOPSIOK B3aWMOJICUCTBUS
MEXKJy  CTPYKTYPHBIMH  MOAPA3ACICHUSAMH,  JODKHOCTHBIMM  JIMLAMU |
MYHULIMNAIBHBIMU Clly’KanuMu amnmapara CoBeTa JEMyTaTOB IpPHU IMPEIOCTABICHUH
MYHHULIUITAIBHON YCIYTH.

3. PermameHT pa3pabarbiBaeTcsi MyHUITUMIIATIBHBIM Cy>KauM anmnapaTta CoBeTa
JEMyTaTOB, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHOCUTCSI OpraHMU3allus
MPE0CTaBIECHUS] COOTBETCTBYIOIIECH MYHHUITUTIATLHON YCIIYTH ([ajiee — UCTIOJIHUTEIb).

4. Tlpu pa3paboTKe MPOEKTa periiaMeHTa UCIIOTHUTE:

a) oIpenenseT TepeueHb HOPMATHBHBIX MPABOBBIX aKTOB Poccuiickoi
®denepanuu, MPaBOBBIX aKTOB ropoja MOCKBbI U MYyHHUIIMMNAIbHBIX MPABOBBIX AKTOB,
SIBJISTFOIIIMXCSI TIPABOBBIMU OCHOBAHUSIMU JJIsI IPEIOCTABJICHUSI MyHULIUTTAILHOM YCITYTH;

0) OCyIIeCTBISIET aHaJIW3 HOPMATUBHBIX TMPABOBBIX akToB Poccuiickoii
@®enepanuu, MPaBOBBIX AKTOB Topoja MOCKBBI, MyHUIMIIAIBHBIX MPABOBBIX AKTOB,
PEryJIMPYIOLUIUX MPEAOCTABICHUE MYHHUIIUNIATBLHON YCIIYTH.

B) OCYIIECTBISICT aAHAJIWA3 JCHCTBYIOIIETO TOpPSAKAa  MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTd U OIEHKY 3(h(EKTUBHOCTH €€ NPEIOCTaBICHUS C IIEJbIO
COBEPIIEHCTBOBaHUS (ONTUMU3ALNN) a[IMUHUCTPATUBHBIX TIpoLeAyp (AeUCTBHUIA);

') ONPEACISIET MOCIE0BATENbHOCTh 3 IMUHUCTPATUBHBIX MPOUEAYp (AeHCTBUIA)
C YUETOM MPEIOKEHUN MO ONTUMM3ALMK MPETIOCTABICHUS MYHUIUIIAIBHOW YCIIYTH,
BO3MOXHOCTH MPEJIOCTABJICHUS €€ B DJICKTPOHHOU PopMme;

J) OCYIIECTBJISET aHalu3 BOCTPEOOBAHHOCTH MYHHUIIMNAIBHON YCIyTH B
AIEKTPOHHOMN (PpopMe, BOBMOKHOCTH €€ MPEOCTABICHUS TOJIBKO B JIEKTPOHHOUN (popme
0€3 TUYHOTO MPUCYTCTBUS 3asIBUTENISI B AJIMUHUCTPAIIUH;

€) pa3pabaThIBaeT MPOEKT CTaHIapTa MPEAOCTaBICHUS MYHHUITUTIAIbHON YCITYTH;



;

’K) BBITOJIHACT IPYTHe ACUCTBUS ISl pa3pabOTKK MPOCKTA PerjaMeHTa.

5. IIpoekT periaMeHTa NOMJEKHUT HE3aBUCUMOM S3KCIEPTH3E M DIKCIEPTHU3E,
npoBoAUMOI anmnaparoM CoBeTa AenyTaToB (Aanee — BHYTPEHHSISI SKCIEPTU3a), a TAKKE
AHTUKOPPYILMOHHON DKCIIEPTU3E.

AHTHKOpPYIIIMOHHAS 3KCIEPTU3a MMPOEKTA PErNIAMEHTA IPOBOJUTCS B OPSJIKE,
YCTAaHOBJICHHOM JUII NPOBEJIEHUS AHTUKOPPYHIIMOHHOW 3KCHEPTU3bl HOPMATHBHBIX
MPaBOBBIX AaKTOB M IPOEKTOB HOPMAaTHBHBIX IPaBOBbIX akToB amnmapata CoBera
JENyTaTOB, OJTHOBPEMEHHO C BHYTPEHHEW IKCIIEPTU30M.

6. Hcnomuurens oOecmedywBaeT pasMEIICHWE TPOSKTa perjaMeHTa Ha
opunmanbHoM  caiite  anmapara CoBera  JgenyTatoB B MH(OpMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT» (Hanee — odpuuUanbHbIN caiiT) ¢ ykazaHueM
CPOKOB IpHeMa 3aKJIFOUCHUI HE3aBUCUMOMN dKCIEepTU3bl (CPOK MpUeMa 3aKIIOUCHUN He
MOXXET OBITh MEHEE OJHOTO MecfAlla CO [JHS pa3MEIICHUs] perjamMeHTa), a TaKkKe
KOHTakTHOM wuH(popManuu (TenedoH, ¢akc, aapec SIEKTPOHHOW MOYTHI, MOYTOBBIM
ajipec) JUIsl HallpaBJICHUS TaKUX 3aKJIIOYCHU.

7. Ilpy mocTyIJIeHUU 3aKIIOYEHH HE3aBUCHUMOW SKCIEPTU3bl UCIIOIHUTEND B
TEYEHUE TMATH JHEH CO JHS OKOHYaHUs CpoKa IMpUeMa 3THUX 3aKIIOYEHHI,
paccMaTpUBaAET UX U MPUHUMAET PEIICHUE 10 PE3YIbTaTaM KaxKJO0W TaKOM 3KCIEPTU3bI:
0 TI0pabOTKE MPOEKTa periaMeHTa WK O HeIeJIeCO00Pa3HOCTH yueTa IKCIIEPTU3BI.

8. IlpuHATHIE WCIONHUTENEM pEUICHUs 10 pe3ylbTaTaM pPacCMOTPEHHS
3aKIIOYEHUN  HE3aBUCUMOM  3KCHEepTH3bl  OQOpMISIIOTCS  CHpaBKOM 00 HUTOrax
HE3aBUCUMOM 3KCIIEPTU3bI, B KOTOPOU YKA3bIBAIOTCS:

a) HAMMEHOBAHME MTPOEKTA PETIaMEHTA;

0) nara pa3MelieHus IPOEKTa PerJaMeHTa Ha OPUIIMAIBHOM CalTe;

B) AaTa OKOHYAHUS [IPUEMA 3aKJIFOUCHHUI HE3aBUCUMOM YKCIIEPTU3HI;

I') KOJIMYECTBO MOCTYIMUBIINX 3aKIIOUEHUN HE3aBUCUMOM SKCIIEPTHU3HI;

N) coAepXaHHe TMOJIOKEHUM MPOEKTa perjiiaMeHTa C YYEeTOM 3aKJIIOUeHUM
HE3aBUCUMOM DJKCIEPTU3bl (C M3J0KEHUEM pEJAKIMM TaKUX IIOJOKEHUH JI0 HUX
MU3MEHEHMUS);

€) MOTHBUPOBAHHOE OOOCHOBAHHME PEIICHHS O HElEeIecO00pa3HOCTH YyueTa
3aKIH0YEHUN HE3aBUCUMOW SKCIIEPTU3BI.

9. Ucnonautens B CpoK He Ooyiee MATH AHEW MOCHe THS OKOHYAHHS CPOKa
npyueMa 3aKJIIOYCHH HE3aBUCUMOM S3KCHEPTHU3bl HAIpaBIseT MYHHUIUMIAIbHOMY
cinyxamiemy annapara CoBeTa JEMyTaToOB, K JOJKHOCTHBIM OOS3aHHOCTSAM KOTOPOTO
OTHOCHUTCSI NpaBOBOE oOecreueHue AesTeNbHOCTH ammapara CoBera AemyTaToB, IS
IIPOBE/ICHNS] BHYTPEHHEN SKCIIEPTU3HI:

a) TpOeKT mocTaHoBieHUs amnmapata CoBera [eMyTaToB 00 YTBEPKICHUU
pErJIaMeHTa;

0) MPOEKT periaMeHTa;

B) KOMHM 3aKIOYEHUN HE3aBUCUMOM SKCHEPTU3bI (IPU UX HAIUYUHN);

I') KOITUIO CIIPaBKU 00 UTOrax HE3aBUCHMOM SKCIIEPTHU3HI.

10. Ilpu npoBeaeHUM BHYTPEHHEH HKCIEPTU3bl IMPOEKTa periaMeHTa
MIPOBOJIUTCA OLIEHKA:

a) COOTBETCTBUS MPOEKTA PerjaMeHTa TPeOOBaHUSIM, MPEIbSIBISIEMbIM K HEMY
®enepanbHbiM 3aKOHOM «0O0 oOpraHu3aluyd TPEJOCTABICHUS TOCYIAapCTBEHHBIX H
MYHUIUOAIBHBIX YCIAYyT» W OPUHATBIMU B COOTBETCTBUM C HHUM HOPMaTHUBHBIMHU
MPaBOBBIMH aKTaMU;
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0) ydeTra pe3yibTaTOB HE3aBUCUMOM IKCIIEPTU3bI B IPOEKTE periiaMeHTa.

11. Cpok npoBeaeHus BHYTPEHHEN 3KCIEPTU3bl U MOJATOTOBKH 3aKIIOUEHHUS 10
ee pe3yabTaTaM He MOXKET ObITh OoJiee AecsITH padouyux IHEH CO JHS MpPeCTaBICHUs
NOKyMEeHTOB (myHKT 9). 3akioyeHHe BHYTPEHHEH OSKCIIEPTHU3BI HAIPABISETCS
VICTIOJIHUTEIIO B JIEHB €TI0 MOAIOTOBKHU.

12. Vcnonuurtens B TEYEHHE TpeX JAHEU CO JHS TMOJYUYEHHUS 3aKIIOYCHHS
BHYTPEHHEH OKCIEpTH3bl O0EeCreYrMBaeT ydYeT 3aMEUaHuid ©  TPEIJIOKCHHMH,
COZIEPKAIIMXCA B 3aKIIOUYEHUHU. B ciydae Hecorimacus MCHIOIHUTENSA € 3aKII0YEHUEM
BHYTPEHHE SKCHEpPTU3bl, PEIICHHWE OCTaeTca 3a pyKoBoautesnem ammapara Cosera
JEMyTaTOB MyHULIMNIAIBHOTO OKpyra CeBepHoe M3MaitlnnoBo.

13. UcnonHuTeNnb B CPOK, HE MPEBBIMIAIONINKI MSATh THEH CO JHS pacCMOTPEHUS
3aKJIFOYCHUS BHYTPEHHEW OHKCHEPTU3bl, BHOCUT pyKoBoauTemto anmnapata Cosera
JEMyTaTOB MPOEKT PEMNIAMEHTA, K KOTOPOMY ITPUJIAratoTCs

a) TPOEKT TOCTaHOBJICHUs ammapara CoBeTa JCMyTaToB 00 YTBEPXKICHUU
periameHTa

0) crpaBku 00 UTOrax HE3aBHUCUMOW DKCIEPTH3bI, B TOM YHCJIEC HE3aBUCUMOMN
AHTUKOPPYILUMOHHOU SKCIEPTU3BL;

B) 3aKJIIOYEHUS BHYTPEHHEW 3KCIEPTHU3bI, B CIIydyae HECOracusl ¢ 3aKJII0UCHHEM
BHYTPEHHEHN 3KCIEPTHU3bI, MMCbMEHHBIE BO3PAXKEHUS;

I) IPOEKTbl MYHUUMIAJIBHBIX IPABOBBIX aKTOB, B CIy4yae €CJIM B MPOLECCE
pa3pabOTKM  MpPOEKTa  pEerjiaMeHTa  BBISABIAETCS  BO3MOXKHOCTh  ONTHMHU3aLUU
(TOBBIIIIEHUSI KAaueCTBA) MPEAOCTABICHUS MYHUIUIIAIBHON YCIYrd TpPH  YCIOBHH
M3MEHEHHI COOTBETCTBYIOIINX MYHUIIMIAIBHBIX PABOBBIX aKTOB.

14. PernaMeHT yTBepKJaeTcs MmoctaHoBjieHreM anmnaparta CoBeTa JAEMyTaToB U
BCTYMAET B CUJIY CO JHS €ro O(pUIHaIbHOrO ONyOIMKOBaHMSI, €CJIU B IOCTAHOBJICHUU HE
OTOBOPEHO MHOE.

ONHOBPEMEHHO C OMYyOJMKOBAHMEM PETJIAMEHT TMOJUICKUT pa3MELICHUIO Ha
opumanbHOM caiite, MHGOPMAIMOHHBIX CTEHAaX B TomemieHusx ammapata CoBera
JEIyTaTOB.

15. BHeceHue HM3MEHEHHMI B pEIVIAMEHT OCYILIECTBISACTCS Ha OCHOBaHUU
M3MEHEHUH, BHECEHHBIX B DenepaibHblil 3aKk0H «OO0 OpraHu3auuy NperoCTaBICHUS
roCyJapCTBEHHBIX M MYHUUMIIAJIBHBIX YCIyTr» U HUHbIE HOPMATHUBHBIE MPABOBBIE AKTHI
Poccuiickonn ®enepaunu, NpaBOBbIE akThl Topojga MOCKBBI M MYHUIIUNAIbHbBIC
MPaBOBBIE AKTHI, & TAKXKE B LEISAX COBEPIICHCTBOBAHUS aAMUHUCTPATUBHBIX MPOLELYP
(meicTBUiN) MO MPENOCTABICHUIO MYHUIIUIIATLHON YCIYTH.



[Tpunoxenue 3

K TocTraHoBieHuto ammapata CoBeta
JENyTaTOB  MYHUIMIIAILHOTO  OKpyra
CesepnHoe M3maiinoBo

oT 20 Toma Ne

TpeboBanus
K NPeA0CTABJICHUI0 MYHUIMIAJIbHBIX YCJIYT

OO0mme MoJI0KeHUus

1. Hacrosimmumu TpeOoBaHUSIMH DPETYJIUPYIOTCS BOIMPOCHI MPAaBOOTHOIICHUN
Mmexay annapatoM CoBerta JenyTaToB MyHUIMnaibsHoro okpyra CesepHoe M3maitnoBo
(mamee — ammapar CoBeTa JEMyTaTOB) W 3asABUTEISIMUA TMPU PEIOCTABICHUU
MYHUIUTIATIBHBIX YCIIYT.

2. llocranoBnenusmu amnmapata CoBeTa JemyTaToB 00 yTBEPKICHUH
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUIMNAIBHBIX YCIYT (nanee —
perjiaMeHThl) MOTYT OBITh  YCTAHOBJICHBI  JOMOJIHUTENbHBbIE TpPeOOBaHUSA K
MPEA0CTABIEHUIO COOTBETCTBYIOIIUX MYHULIMITAJIBHBIX YCIYT.

TpedooBanus k ”HPOPMHUPOBAHUIO 3asiBUTEJIeH
NPH NPeA0CTABICHUH MYHHIHMIAIBHBIX YCIYT

3. 3asBUTENb MMEET MpaBO Ha NOJy4YeHHE BceM MH(OpMalnu, CBA3aHHOHN C
MPEIOCTABIEHUEM EMY MYHUIIUIIAJIbHON yCIyTH.

4. OcHOBHBIMU TpeOOBaHUSAMU K HMHPOPMHUPOBAHUIO 3asBUTEICH MpH
MPEAOCTABICHUN MYHUITUTIATBHBIX YCIYT SBIISIOTCS:

1) nocToBepHOCTH HH(POPMALINH;

2) nonHOoTa MH(MOPMAIUK;

3) HarAHOCTH (POPM MPENOCTABISIEMON HHPOPMALINK;

4) noCTYNHOCTH UH(DOPMALIY;

5) onepaTUBHOCTb MPEAOCTABICHUS] UHPOPMALIUH;

6) aKTyaJbHOCTh HH(OPMALINH;

7) npenocTtaBiieHne nHGOpMaIMU Ha 0€3BO3ME3THON OCHOBE.

5. Ilpu npenocraBaeHUM MyHULIMIIAIBHOW YCIYTH 3asBUTENIO MPEJOCTaBISETCS
uHdopmarus o:

1) mecte HaxoxzaeHuss W Tpaduke paboTel anmapata CoBeTa JICMyTaToB,
BKJIFOYAasT MECTO W Tpaduk mpuema 3ampocoB (3asBJICHHI) Ha MPEIOCTaBICHUE
MYHUITMTIATBHBIX YCIYT W WHBIX JOKYMEHTOB (WMH(MOpMAIMU), HEOOXOAUMBIX s
NPE0CTABIICHUS MyHUITUITATIBHOM YCIyTH (lajiee — TOKYMEHTHI);

2) HaAaUMEHOBAaHWU JOJDKHOCTH, (paMUJINHM, UMEHH, OTYECTBE (IIPU HAIUYHH)
MYHUIMOAIBHBIX — cilyxammx anmapata CoBeTa  JIeNyTaToB,  OPraHU3YIOMIMX
MpEeA0CTaBICHHEe MYHULIMIIATBHON yCayru (Aajiee — MyHUIIMNANbHbBIE CIYXKallue) U X
KOHTaKTHBIX TeJleOoHaX;

3) MOYTOBOM ajpece, aapecax 3JIEKTPOHHOM MOYThI, O(HUIIMATBLHOTO caiiTa B
MH(}OpPMAIIMOHHO-TEJIEKOMMYHUKaIMOHHON cetn  «MHTepHer» anmapata CoBera
JenyTaToB (fganee — opUIIMaIbHBIN CaiT);
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4) nepeyHe NpeaoCTABISIEMbIX MyHUIIUTIATBHBIX YCIYT, CPOKAX MPEJOCTABICHUS
MYHUIIMOAIbHBIX ~ YCIAYT, YCIOBUSAX B3MMaHUS IUIAaThl 32  IIPEIOCTaBICHUE
MYHHUILIMIIAJIBHBIX YCIYT, pa3Mepe TaKOW IUIaThl, €CIU MyHHUIMNAlbHAas yCiayra
MPEIOCTABIIACTCS 33 CUET CPEJICTB 3asIBUTEIIS;

5) mepeyHe JOKYMEHTOB (0Opa3nax uX 3alojiHeHUsl) W uHdopManud,
HEOOXOUMBIX IS MOJYYCHHUs] MYyHHUIMNAIBHONW YCIyru U ¢opMax ee Mpe/CTaBICHUS
(oTHenbHO IS KaX A0 MyHULMIIAIBHON YCIYTH);

6) mopsake oOkamoBaHUS pEIMICHWA W JeWcTBHM (Oe31MeicTBUS) ammapara
Cogera J1emyTaToB, €ro TOJKHOCTHBIX JIUIl 1 MYHULIUTIATBHBIX CIYXKAIIHX.

6. Uudopmanus 0 MyHUIIMITAIBHOM yCITyTe MPEA0CTaBIIAECTCS MMOCPEICTBOM:

1) TeneoHHOM CBS3H;

2) ourmaapHOrO CaiiTa;

3) pasmenicHus Ha WHGOPMAIMOHHBIX CTCHIAX WM MHBIX HCTOYHHKAX
nH(OPMHUPOBAHUS B IOMEIIEHUsIX anmapaTta CoBera AenyTaToB;

4) myOMKaIuii B cpeicTBaX MacCOBOM HH(OPMAIINH;

5) Iloprana rocynapCTBEHHbIX MU MYHUUMIAIBHBIX ychyr ((QyHKUHI) ropona
MOCKBBI;

6) WHBIX CHpPaBOYHO-MH(POPMAIMOHHBIX MaTepHaNOB (JIMCTOBOK, OpOIIIIOP,
OYKJIETOB | JIp.).

7. Ilpu nuuHOM mojave 3asiBUTENeM B amnmapaT CoBeTa JenyTaToB JOKYMEHTOB,
3asABUTENb HHOOPMHUPYETCS O CPOKAX M MOPSIIKE pACCMOTPEHHS JOKYMEHTOB, a TAKXKe O
MOPSAJKE MOJIyUYEHUsI JOKYMEHTA, IOATBEPKJAIOIIETr0 MPeJ0CTaBICHUE MyHUIUIATbHON
yCIIyTH.

8. C MOMeHTa MpeacTaBiICHUS JOKYMEHTOB 3asBUTEIb MMEET MPaBO B YaChl
npuemMa o0paTuThCs Uil TOJdy4yeHUs uHpopMauuu 00 3Tane paccCMOTPEHMS
JOKYMEHTOB.

9. 3asBUTENSIM MOTYT OBITh IIPEIOCTABIIEHBI CIIEAYIOIINE KOHCYJIbTAUU (JIMYHO
B ycTHOW (opme, B muChbMEHHON ¢dopMe win 1o TeneoHy) O TPEeIOCTaBICHUU
MYHHIIMTTATBHBIX YCITYT:

1) 0 mpaBOBBIX aKTaX, PerIaMEHTUPYIOUINX MPEJOCTABICHNE MYHHUIUIAIBHOMN
YCIyTH;

2) o goKyMeHTax (MH(pOpMAaILMH), MPEIOCTABICHUE KOTOPHIX HEOOXOAUMO IS
MOJy4YeHUsI MYHUIMTANBHBIX YCIYT, a Takke O JOKyMeHTax (uWHpopManuu) s
MPEIOCTaBIICHUS MYHUIIMNIATBHON YCIYTH, pEIIEHHE O TMPEACTABICHUU KOTOPBIX
3asiBUTEJIb IPUHUMAET CAaMOCTOSITENBLHO;

3) 06 agpece, rpaduke padboTsl anmapara CoBeTa JIeMyTaToOB,

4) o rpaduke mpremMa JOKYMEHTOB M BbIJAUd IOKYMEHTOB, MOATBEPKIAIOIINX
MPEI0CTaBICHNE MYHUITUTIATBHON YCIIYTH,

5) o mopsinke oOXajoBaHUs peUICHWA W JaedcTBHi (Oe3medCcTBHs) armapara
CoBera nenyTaroB, €ro JOJDKHOCTHBIX JIMIT U MYHUITATIATBHBIX CITYXKAIUX.

10. Koncynbranuuu 1 IpeaocTaBieHUE 3asiBUTEISAM B X0Jl€ KOHCYJIbTaIuil hopm
(6;1aHKOB) JJOKYMEHTOB SIBJISFOTCSI 0€3BO3ME3HBIMHU.

11. B cnydae ecnu 1 KOHCYJIbTAlUM TPeOyeTCs MPOAOKUTEILHOE BpeMs
(6omee 30 MUHYT), 3aIBUTETIO MOXKET OBITH MPEJIOKEHO 00PATUTHCS 32 HEOOXOIUMOM
uH(popMalue B MUCbMEHHOM BHUE JHO0 HA3HAYEHO APYroe yAoOHOe IJis 3asBHTEIS
BpEMS 171l YCTHOTO KOHCYJIbTUPOBAHUS.
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12. B wmectax mnpuema JOKYMEHTOB uHMoOpManus s 3asBUTENS O
NPEIOCTaBICHUU MYHUIIMNAIBHBIX YCIYT pa3MelaeTcss Ha HH(OOPMAIIMOHHBIX CTEHJIax
WJIM MHBIX ICTOYHUKAX WH()OPMUPOBAHHS.

TpeOoBaHus K JOKYMeHTAM U MHPOPMALHMH, HEOOXOAUMBIM
JJISl IPeJ0CTABJICHUS MYHUIUNIAJIBLHON YCJIYIH

13. Tlepeuenp 1oKyMeHTOB (MH(OPMALIUN), HEOOXOIUMBIX AJIs MPEAOCTABICHUS
MYHULMINAIBHOM  YCIYrM,  YCTAQHaBIMBA€TCS  pPErJIaMEHTOM M SIBJISIETCS
MCUYEPIBIBAIOIIHM.

14. dopma 3anpoca (3asgBiaeHUA) yTBEpKAaeTcs perjameHToM. [Ipu pazpaboTke
dbopMbI 3ampoca (3asBICHUS) HpPEAyCMaTPUBACTCS HAJTUYME B YKa3aHHOW (opMme Bcex
PEKBU3UTOB, TPeOyEeMbIX MJisi MPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, KOTOpPbIE
3asIBUTENb JOJDKEH 3alOJIHUTH (YKa3aTh), a TaKKEe COIIacHe 3asgBUTENSI Ha 00paboTKy
€ro MepCOHAJIbHBIX TAHHBIX.

15. B ciywae eciu Juisl IpeJOCTABICHUS] MYHUIIMIIAIIBHOM YCIIYyTH HEO0X0auMa
00pab0OTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOLIErocs 3asBUTENEM (32
UCKIIFOYEHHEM  JIMI, T[pPU3HAHHBIX B  YCTAHOBJIEHHOM TIOpsAJKE OE3BECTHO
OTCYTCTBYIOLIMMHU, M Ppa3bICKUBAEMBIX JHI[, MECTO HaXOXICHHS KOTOPBIX HE
YCTQHOBIICHO YIOJHOMOUYEHHBIM (hefiepalibHbIM OpPraHOM HCIOJTHHUTEIBHOMN BIACTH), U
€CIM B COOTBETCTBHHM C (penepaibHbIM 3aKOHOM O0pabOTKa TaKUX IEPCOHAIBHBIX
JAHHBIX MOKET OCYIIECTBIISITHCS C COTJIACHsl YKa3aHHOTO JIMIIA, MIPU OOpalleHuu 3a
MOJIYYEHHEM MYHULUNAIBHOW YCIYyTH 3asBUTENb JOMOJHHUTEIBHO MPEIOCTABISIET
JOKYMEHTBI, MOATBEPKIAIOIINE IOJIYYEHHE COTJIACHsl YKa3aHHOIO JIMIA WJIU €ro
3aKOHHOTO TMpeJcTaBuTeNss (JIMIla, HMEIOIIET0 TMPaBO MPEACTABIATh HHTEPECHI
(¢u3MyecKoro JMIa B COOTBETCTBUM C 3aKOHOJATENbCTBOM) Ha 00paboOTKy
MIEPCOHAIBHBIX JIAHHBIX YKAa3aHHOTO JIUII.

16. TlpencraBnsieMble 3asgBUTENEM TOKYMEHTHI (MHQOpMaIKsa) Ha OyMaKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:

1) He UMEeTh MOAYMCTOK U UCTIPABICHUMN TEKCTa;

2) He UMEThb MOBPEXKICHHM, HaJu4yhe KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
MCTOJIKOBATh UX COJIEPKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEPECHHbICE HOTAPUYCOM, MPEICTABISIIOTCS
3asIBUTEJIEM BMECTE€ C OpWUTMHAJIaMH JOKYMEHTOB, €CJIM HHOE€ HE YCTaHOBJIEHO
COOTBETCTBYIOIIHUM PErIAMEHTOM.

18. JlokymMeHTBI, BBIJAHHBIE KOMIETCHTHHIMU OpTraHaMHU WHOCTPAHHBIX
rOoCyJIapCTB U MPEJICTABICHHBIE 3asSBUTEJEM [JISl MOJYYEHUS MYHUIUMIIAIBHONW YCIIYTH,
JOJKHBI OBITh JICTAJIM30BAHBI, €CIU HHOE HE MPEAYCMOTPEHO MEXKITYHAPOIHBIMU
norosopamu Poccuiickoii @enepannu, U NEPEBENCHBI HA PYCCKUM s3bIK. B ciywasx,
MPETYCMOTPEHHBIX (helepaIbHBIMA 3aKOHAMHU, BEPHOCTh TEpeBOjaa JOJKHA OBITh
HOTapHUAJIbHO YJOCTOBEPEHA.

19. B caydae eciu JOKYMEHTBI MOJAIOTCS Yepe3 MPEJCTABUTEIIS 3asBUTEIS,
JOJKEH ObITh TMPEACTABIEH JOKYMEHT, MOATBEPKAAIOMIMN TMOJTHOMOYHUS Ha
OCYLIECTBIICHUE NECUCTBUM OT UMEHU 3asIBUTEIIS:

1) odopmieHHass B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoi
®denepaiuu JOBEPEHHOCTD (1151 GPU3UUYECKUX JIUIT);
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2) odopmieHHass B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
@denepaliid JAOBEPEHHOCTh, 3aBEpPEHHAs Medarblo (MpU HAIUYMK) 3aABUTENS U
MOAMKMCAaHHAS PYKOBOJIUTEIIEM 3asBUTEIIS WM YIIOJITHOMOYCHHBIM 3THM PYKOBOJHUTEIIEM
JUIIOM (ZI7151 FOPUANYCCKUX JTUIT);

3) Komusi pemieHWus O Ha3HAYeHWW WM 00 wu30panmm nuOO TMpUKaza o
Ha3HAYEHUU (PU3MYECKOTO JUIla Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe
¢usznueckoe nuio oO0JamaeT MpaBOM JIEHCTBOBaThH OT HMEHH 3asBUTeNs 0e3
JIOBEPEHHOCTH.

Craryc W MOJTHOMOYHS 3aKOHHBIX TMPEACTaBUTENICH 3asBUTEN — (U3HUECKOTO
JUIA TIOJITBEPKAAIOTCS JOKYMEHTaMU, MPETyCMOTPEHHBIMU (efiepabHBIMU 3aKOHAMH.

20. 3asgBuTenb NpU OOpAIllEHWHM 3a TMOJYYEHHEM MYHULHMIAIBLHON YCIyru
NPEICTaBIACT JIOKYMEHT, YAOCTOBEPSIOMIMNA €ro JHMYHOCTh B COOTBETCTBUHM C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

YnocroBepeHrne IWYHOCTU TpakJlaHWHA, HE JIOCTUTIIEro Bo3pacTa 14 Ier,
MOET OBITh MPOU3BEACHO €r0 3aKOHHBIMU MPEJICTABUTEISIMU (JIMIIAMU, UMEIOITUMU
MPaBO MPEJCTABIATH €T0 HHTEPECHl B COOTBETCTBUU C 3aKOHOIATEIILCTBOM).

TpedoBanus k npuemMy (MOJYYCHUIO) U PErUCTPALMU JOKYMEHTOB

21. JInst momy4eHus] MyHUITUTIAIBHON YCIIyTH 3asiBUTENIb MOXKET:

1) Bpy4uTh TOKYMEHTHI JINYHO MYHULIMITAIbHOMY CIIy>KaIllleMY, OTBETCTBEHHOMY
3a pueM (IOJyYeHHUE) U PETUCTPALIUIO IOKYMEHTOB,;

2) HanpaBUTh JOKYMEHTHI IO IOYTE, B Clydae, €ClId 3TO MPEeIyCMOTPEHO
COOTBETCTBYIOIIUM PErVIAMEHTOM.

22. OcHOBaHUEM ISl Hayajla MpeJOCTaBICHUS MYHHULIMIAIBHONW YCIYTH, €CIIH
MHOE HE IPEeayCMOTPEHO NpaBOBBIMM akTamu Poccuiickoit ®enepanyu, MpaBOBbBIMU
aKkTamMM roposa MOCKBbBI, MyHULIMIIAJbHBIMH HOPMATUBHBIMU IIPABOBBIMU aKTaMH, B
TOM YHCJIE PETJIAMEHTOM, SBJISIETCS TOCTYIIEHUE OT 3asBUTEI JOKYMEHTOB B anmapar
Cosera nenyTaros.

23. B caydae ecnim WHOE HE MPEAYCMOTPEHO HOPMATHBHBIMHU TPABOBBIMH
akramu Poccuiickoin @enepanuy, HOPMATHUBHBIMH NIPaBOBBIMH aKTaMU TroOpojJa
MoCKBBI, =~ MyHUUMINAJIbHBIMM  HOPMATHBHBIMM  MPABOBBIMU  aKTaMU  CpOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM HAYMHAET HCYHUCIATBCS Ha CIEeNyHOUIUN
pabouuii JIeHb TOcle JHS PErucTpaluu JOKYMEHTOB. B cilydae mnpemocraBieHus
MYHMIIMIIAJBHOW YCIYTM B JI€Hb OOpalleHHs] CPOK MPENOCTaBICHUS MYHUIUNAIbHON
YCIIyI'M HAUMHAET UCUUCIATHCS C MOMEHTA PETUCTPALIMU JTOKYMEHTOB.

24. MyHUIIMNANBHBIA CIy>Kalllui, OTBETCTBEHHBIN 3a mpueM (MOJy4eHHUE) |
PETHCTPALIMIO TOKYMEHTOB, IIPH IMOJIYYEHUU JOKYMEHTOB!

1) ycranaBnuBaeT mpeaMeT JOKYMEHTOB, M IIPU JTUYHOM OOpallleHUuH 3asiBUTEI,
— JIMYHOCTb 3asABUTEIIS;

2) mpoBepseT MpeACTaBICHHbIE JOKYMEHTbl Ha COOTBETCTBUE TPEeOOBaHUSIM,
YCTaHOBJICHHBIM HOPMATUBHBIMM I[paBOBbIMM akTamMu Poccuiickoin dDexepauuu,
HOPMATHBHBIMM  TPABOBBIMM  aKTaMU  ropoja  MOCKBbI,  MYHHUIIMIAIbHBIMU
HOPMATUBHBIMH MPABOBBIMU aKTaMU K O(QOPMIICHUIO TaKUX JTOKYMEHTOB, HACTOSAIIUM
TpeboBaHusM 1 TpeOOBAHUSAM PETJIAMEHTA.

25. Ilpm Hamuuuum HEOOXOIUMBIX JOKYMEHTOB Ui MPEJAOCTaBJICHUS
MYHUIUMNIATBHOM yCIYIM M COOTBETCTBMM MX TpeOOBaHUSM, YCTAaHOBJIEHHBIM
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HOPMATHUBHBIMU TpPAaBOBbIMU akTamu Poccuiickoit @Dexnepanuu, HOPMATUBHBIMU
NPaBOBBIMM aKTaMH ropojia MOCKBbI, MyHUIIMIIAJTbHBIMU HOPMATUBHBIMH MPAaBOBbIMU
aKTaMu K O)OPMIICHHUIO TaKUX JOKYMEHTOB, HacTOsIIIUM TpeboBaHUAM U TPeOOBAHUAM
perjiaMeHTa, MYHULUINAJIbHBIN CIyXalluil, OTBETCTBEHHBII 3a HpHUeM (MOJydYEHUE) U
PErHCTPaLUIO TOKYMEHTOB:

1) B ciydae TMUHOTO OOpaICHUS 3asBUTEIIS:

a) eciAM TPEICTaBICHbl KOMHH HEOOXOJUMBIX JIOKYMEHTOB, CBEpSIET
MIPE/ICTABICHHBIE IK3EMIULSIPHl OPUTHMHAIOB M KONUN JOKYMEHTOB, IENA€T Ha HUX
OTMETKY 00 MX COOTBETCTBHMHM MOJJIMHHBIM 3K3EMIUISIPaM, 3aBEPSET CBOECH MOIMKCHIO C
yKa3aHUeM JOJHKHOCTH, (haMHIIMKM, UMEHUM W oTuecTBa (MPU HAJIMYMHK), BO3BpPAIACT
OpUTHHAJIBl JJOKYMEHTOB 3asBUTENIO0, 32 HUCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
HOPMATHUBHBIMU TpPaBOBbIMU akTaMu Poccuiickoit denepaiuu, NpaBOBBIMH aKTaMU
roposia MoCKBbI 1 MyHUIIUTIAJTbHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTaAMU;

0) eciu KOMUM HEOOXOJUMBIX JIOKYMEHTOB HE MPEACTaBJICHBI, OCYIIECTBIISET
KOIIUPOBaHUE JOKYMEHTOB, JI€JaeT Ha HUX OTMETKY 00 MX COOTBETCTBUH IOJJIMHHBIM
AK3EMIUISIpaM, 3aBEPSET CBOEH MOAMKUCHIO C YKa3aHUEM JOJIKHOCTH, (paMUIUU, UMEHU U
oTyecTBa (NPU HAJMYKMM), BO3BpAIACT OPUTMHAIBI JOKYMEHTOB 3asBHUTENIO, 3a
HCKIIFOUEHHEM CJIY4YaeB, IMPEIyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccuiickonn @enepannu, NpaBOBbIMU AKTaMU Topofa MOCKBbI M MYHUIWNAIbHBIMU
HOPMAaTHUBHBIMH ITPABOBBIMU aKTAMH;

B) BHOCHT 3aITUCh O NMPHEME JOKYMEHTOB B KYPHAJl PETUCTPAIUU TOKYMEHTOB;
CPOK pErucTpaluuu JOKYMEHTOB HE JIOJDKEH MpEBbIIATh 15 MUHYT C MOMEHTa HX
IIPEICTABIICHUS 3aBUTEIIEM;

I') Ha JOKYMEHTaX yKa3bIBaeT JAaTy MOJIy4YeHHs], CBOU (PaMUIIMIO, UMl M OTYECTBO
(mpu HAJIMYKMK) U 3aBEPSIET JIMYHOMN MOJIHUCHIO;

n) odopMIIieT B JBYX SK3EMIUIIpaxX PACIUCKy B IOJNYYCHHU JIOKYMEHTOB U
3aBEPSIET JUYHOM MOANUCHIO KAXKABIM IK3EMILISIP PACIIUCKY,

€) MmeperaeT 3asBUTENI0 HAa MOJAMUCH 00a H3K3EeMIUISIpa; NEPBBIA SK3EMIUISIP
pacnuCKi B TMOJYYEHUH JTOKYMEHTOB OCTaBJSIET y 3asBUTENS, BTOPOH HK3EMIUISP
pacnucku mpuoOmiaer K AOKyMeHTam. IIpu mosydeHun pesynbrara mpeaoCcTaBICHUs
MYHULUINIATBHON YCIIYTH, 3asBUTENb CTABUT JMYHYIO HOAMHUCH (C pacmuppoBKOR
dbamuinu, UMEHU, oTdecTBa (MpPH HAIMYMUM) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILISIPA);

) MepeaaeT NPUHATHIA KOMIUIEKT TOKYMEHTOB MYHUIIMIAIBHOMY CITy>KaIllEMY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B cilyyae MOJy4YeHHs] JOKYMEHTOB M0 MOYTE:

a) BHOCHT 3allKCh O MPHEME JTOKYMEHTOB B )KYPHAJI PErUCTPAIMU JJOKYMEHTOB,;
CPOK pPErucTpaluyd JOKYMEHTOB HE JIOJDKEH MpEeBbIAaTh OJHOTO pabouero AHS ¢
MOMEHTa €ro IOJIY4eHHS OT MYHHULUIIAJBHOIO CIIy)Kalllero, OTBETCTBEHHOIO 3a
JEJIOITPOU3BOICTBO;

0) Ha JOKYMEHTaX YyKa3blBaeT JaTy IOJyYCHHs, CBOM (GaMHIMIO, HMS H
0TUYECTBO (MPU HATTMYKMH) U 3aBEPSIET JINYHOU MOIUCHIO;

B) odopMiIsieT B JIByX 3K3EMIUIIpax PACHUCKy B TIOJIYYCHUU IOKYMECHTOB H
3aBepsIeT JIMYHOU MOAMUCHIO KX IbIN SK3EMIUIIp PACIHUCKU;

r) nepegaeT OQOPMIIEHHBIM 3K3EMIUIAP PACHUCKA  MYHULIMNAIBHOMY
CIIy’alleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJACTBO, IJI OTIPABKU IO TMOYTE B
TE€YEHUE OJIHOTO paboyero AHs Mocie AHS PerUCTPal T0KYMEHTOB,;
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1) UH(OPMUPYET 3aiABUTENS O CPOKAX M CIOCOOaX MOJYy4YEHUsS! TOKYMEHTOB U
(unm) mHpOpMaALUMK, NOATBEPKAAOIIMX PE3YJIbTaT NPEJOCTABICHUS MYHHUIMIIAIbHOU
YCIIyTH;

€) mepeaaeT NPUHATHIH KOMIDICKT JOKYMEHTOB MYHHIIMIIAIIEHOMY CITyXKallleMy,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

26. 3asBUTENIO OTKA3bIBACTCA B IPHEME IOKYMEHTOB, IIPU HATUYUU CIICAYIOIINX
OCHOBAHUU:

1) npencraBieHHbIE ~ JOKYMEHTBI HE  COOTBETCTBYIOT  TpEOOBAHUSM,
YCTAQHOBJICHHBIM HOPMAaTHBHBIMM NIPaBOBBIMH akTamMu Poccuiickon dPenepanuu,
[IPaBOBBIMM AaKTaMH Ioposa MOCKBBI, MyHUIIMIIAJIbHBIMU HOPMATHUBHBIMU ITPAaBOBBIMU
aKTaMu, HacTOSIMUM TpeOoBaHUAM, PErJIaMEHTOM;

2) TpENCTaBICHHbIE JOKYMEHTbl YTpAaTWIM CUIy (JaHHOE OCHOBaHHE
IPUMEHSETCS B CIIy4asX MUCTEUEHUs CPOKA JEHCTBUSA JTOKYMEHTA, €CIIM CPOK JEHCTBHS
JOKYMEHTa yKa3aH B CaMOM JIOKyMEHTE JIN0O OIpe/esieH 3aKOHOAATEIbCTBOM, a TAaKKe
B MHBIX CIydasx, IIPELyCMOTPEHHBIX 3aKOHOJATenbCTBOM Poccuiickonn denepanum,
MIPABOBBIMU aKTaMH ropoaa MOCKBbBI, MyHHUIIUITATbHBIMH ITPABOBBIMH AKTAMH);

3) 3asBUTENEM MPEACTABICH HEMOIHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
periiaMeHTe B KayecTBE JOKYMEHTOB, MOJJIEKAIINX OO0A3aTEIbHOMY IPEICTABICHUIO
3asIBUTETIEM;

4) npeAcTaBlEHHbIE JOKYMEHTBl COJIep)KaT HEJOCTOBEpHbIE U  (WJIN)
MIPOTUBOPEUYMBBIE CBEICHHUS;

5) mojgada JOKYMEHTOB OT MMEHM 3asBHUTENsl HE YIOJHOMOYEHHBIM Ha TO
JULOM,;

6) oOpameHue 3a NOPEJOCTABICHUEM MYHULMINAIBHOM YCIyTH JULA, HE
ABJISIFOLIETOCS M1OTY4YaTelIeM MYHULMIIAIbHOW YCIYTH B COOTBETCTBUHU C PErNIAMEHTOM
(1aHHOE OCHOBaHME HE MPUMEHSETCS B CIy4ae €ClId B COOTBETCTBUU C PETJIAMEHTOM K
3asBUTEIIO MPEAbSBIAETCS TPEOOBaHNE O HAJIMUYMU CIIEHUAIBHOIO MpaBa, MOATBEPAUTD
HAJIMYME KOTOPOTO BO3MOXHO TOJIBKO B TpoIiecce 00padOTKH IOKYMEHTOB);

7) oOpaiieHue 3asBUTENS 3a MYHULMIAIbHON ycinyrod B anmapatr CoeTa
JenyTaToB, HE MPEeAOCTaBIAIOMMA TpeOYIOLYIOCSd 3agBUTENI0 MYHHULHUIAIbHYIO
ycuyry,

8) MHBIX OCHOBaHUM, YCTAaHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeyeHbp OCHOBaHUH U1 OTKa3a B IpHUEME TOKyMEHTOB, HEOOXOAMMBIX JIJIsI
MPEAOCTABICHUS MYHMIMNAIBHONW YCIYTH, YCTAHOBJICHHBIA PErIAMEHTOM, SIBISIETCS
VCYEPIIBIBAIOIIHM.

28. Ilpm Hamuuuu OCHOBaHMM JJiI OTKa3a B TMpHUEME JOKYMEHTOB,
MYHUIIMIIAJIbHBIA CITy’KallUii, OTBETCTBEHHBIN 3a mpueM (IOJyuYeHUE) U PErucTparuio
JOKYMEHTOB!

1) B cmyyae TMYHOTO OOpaIEeHUs 3asIBUTEIIS:

a) YBEIOMJIIET B YCTHOM (hopMe 3asiBUTEIISI O HAJIMYMU OCHOBAHUU JIJIsl OTKa3a B
npueMe JIOKyMEHTOB, OOBSCHSET €My COJACpKaHHE BBIABICHHBIX HEIOCTATKOB,
MpeasiaraeT NPUHATh MEPHI M0 UX YCTPAHEHUIO, BO3BPAIIAET 3asIBUTEIIO JOKYMEHTHI;

0) B ciydae TpeOOBaHUS 3asBUTEIEM NPEAOCTABICHUS €My IHUChbMEHHOIO
penieHus 00 0TKasze B IpueMe JTOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIUCh O IPUEME TOKYMEHTOB B KypHaJl pEerUCTpalii JOKYMEHTOB;

oQopMIIsieT ¥ MOANMCHIBAET B ABYX 3K3EMIUISIpaX MOTHMBHPOBAHHBIN OTKa3 ¢
yKa3aHUEeM MPUYMH OTKa3a B IpHeMe TOKYMEHTOB (Jajiee — MpUYMHa 0TKa3a B pUEME);
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BbI/Ia€T (HAIPABJIAET) 3asIBUTEIO MEPBbII IK3EMILIIP MOTUBUPOBAHHOI'O OTKAa3a
B CPOK, YCTAHOBJIEHHBIN periaMeHTOM. BTOpoii 3K3eMIUIsip MOTUBUPOBAHHOTO OTKa3a ¢
MOJIMUCHI0 3aBUTENSI O MOJTYYEHHH (C OTMETKOM O crmocoOe HampaBlIeHUs PEIICHUs
3asBUTEIII0) OCTAETCs Ha XpaHeHuu B anmnapate CoBeTa JenyTaToB;

BHOCHT 3amuch 00 OTKa3e B MpUEME JIOKYMEHTOB B KYpHaJl PETUCTpPALlUU
JOKYMEHTOB,

2) B ciTy4ae MOJIy4eHUs JOKYMEHTOB 10 TOYTE:

a) BHOCHUT 3aIlKCh O MPHUEME JIOKyMEHTOB B )KYpHaJ PETUCTPAIH JOKYMEHTOB,
CPOK pPETruCTpallud JOKYMEHTOB HE JIOJDKEH MPEBBINIaTh OJHOTO pabouero AHS ¢
MOMEHTa €ro MOJY4YeHHs OT MYHULMIAIBHOIO CIIY>Kalllero, OTBETCTBEHHOIO 3a
JeJIOIPON3BOCTBO;

0) opopmiiseT M MOANUCHIBAET MOTUBUPOBAHHBIM OTKa3 C yKa3aHUEM IPUYUH
OTKa3a,

B) mnepenaetr OQOpMIICHHBIH MOTHBHPOBAHHBIM OTKa3 W IPEICTaBJICHHBIE
3asiBUTEJIEM OPUTHHAIbI JOKYMEHTOB MYHUIMIIAIBHOMY CIIy’KallleMy, OTBETCTBEHHOMY
3a JIETIOTIPOU3BOJICTBO, /JIsl OTHPABKH IO TIOYTE B TEUEHUE OJHOTO pabodero JAHs Mmocie
THSI pETHCTPAIH IOKyMEHTOB,;

I) BHOCHT 3allCh O BblJaue (HANpaBJI€HUU) MOTHBHPOBAHHOIO OTKa3a B
COOTBETCTBYIOIINHN KypHAJ PETUCTPALIUU JOKYMEHTOB.

29. B periiaMenTe ycTaHaBIMBACTCS MIPABO 3asIBUTEIIS OTO3BATh JOKYMEHTHI.

30. ns oxumaHuwsi oOdYepead, BO3MOXKHOCTH O(OPMIICHHS JOKYMEHTOB
OTBEJICHbl MECTa, OCHAIICHHBIE CTYJbSIMH, CTOJIaMU (CTOMKaMHU) C HAJIMYMEM MHUCYEH
OyMmaru, py4ek, OJIaHKOB 3aIlpocoB (3asiBJICHUI).

TpeOoBaHus K yueTy JOKYMEHTOB

31. VYder JOKYMEHTOB OCYUIECTBIISECTCS MYHUIUNAIbHBIM  CIIY)KallUM,
OTBETCTBEHHBIM 3a IpHEeM (IOJIyY€HHE) U PETUCTPALUI0 JOKYMEHTOB, IOCPEICTBOM
BEJICHUS JKypHaja pEerucTpaliy J0KyMeHTOB Ha OyMa>kHOM U 3JIEKTPOHHOM HOCHUTEIIE.

32. XKypHanm peructpanuy JTOKYMEHTOB COJICPXKHUT CIEIYIONIue 00s3aTeIbHbIC
PEKBU3UTHI TIPU PabOTE C JOKYMEHTaMHU:

1) mopsiIKOBBIN HOMED;

2) perucTpaluvoOHHBIN HOMED;

3) nata u BpeMsl peTUCTpaluu JOKYMEHTOB,

4) crioco6 oOpaieHus 3asBUTeNs (JIMYHBIN PUEM, TT0UTa);

5) cBenenus o 3asBuUTeENe — aMUIIHUS, UMSI, OTYECTBO (TIPU HAJTMYUN) 3asIBUTEIIS;

6) KOHTaKTHBIC NaHHbIE 3asBUTENS (TenedoH, agpec SIEKTPOHHOM MOYTHI U
WHbIC JaHHBIC);

/) HaMMEHOBaHUE NPEOCTABIAEMON MyHUIIUTIATIBHON YCIIyTH;

8) mepeyeHb MPEICTABICHHBIX 3aABUTEIEM JOKYMEHTOB (C YKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIINX JOKYMEHTOB);

9) mOMKHOCTH, (GamMuiusi, WUMs, OTYECTBO (TIPU HAJIMYUHM) MYHUIUIAIBLHOTO
CITy’>KaIller0, OTBETCTBEHHOTO 3a MpHUeM (TIOTYYeHHE) U PErHCTPAINIO JOKYMEHTOB;

10) moykHOCTH, (haMWiIvs, WMs, OTYECTBO (NPU HAJIUYHMK) MYHHIIMIIAJIHHOTO
CIIy’allero, OTBETCTBEHHOr0 32 00pab0TKYy TOKYMEHTOB,;

11) nmarta  QakTHYECKOrO  TPEJAOCTABIICHUS  3asABUTEIIO  pe3yJsibTaTa
MPEIOCTABIICHUSI MyHULIMTIATBHON YCIYTH;
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12) Texymuii CTaTyc paCCMOTPEHUS TIOKYMEHTOB!

«3apEeTUCTPUPOBAHOY;

«OTKa3 B PErUCTpallMM» — O3HAYaeT, YTO 3asABUTENI0 OTKAa3aHO B IpUEME
JOKYMEHTOB,

«HAa HCIOJHEHUW» — O3HAYaeT, 4YTO MJAET PACCMOTPEHHE JIOKYMEHTOB IIO
CYILIECTBY;

«IPUOCTAHOBIIEHO» — MPU YKa3aHHHM 3TOr0 CTATyca O0SA3aTENIbHO 3aIOJIHIETCS
PEKBU3UT «CPOK, Ha KOTOPBIM MPUOCTAHOBIEHO MPEAOCTABICHUE MYHHUIMIAIbHON

YCILYTHY;

«OTO3BAaHO» — YKa3bIBAETCS, €CIIN IOKYMEHTHI OTO3BaHbI 3asIBUTEIIEM;

«pELICHO IIOJIOXKUTENbHO» — O3HA4aeT, 4YTO 3asBUTENI0 IPEJOCTaBleHA
MYHULIMIIATIbHAS YCIIYTa;

«OTKa3aHO» — O3HA4aeT, 4YTO 3asfBUTEII0 OTKA3aHO B IPEJOCTaBICHUU

MYHULANIAIBHON YCITYTH;

13) nara u3MeHeHus cTaTyca paCCMOTPEHUSI TOKYMEHTOB;

14) cpok, Ha KOTOPBIH MNPUOCTAHOBJIEHO MPEJOCTABICHHE MYHUIMIAIBHOU
YCIIyTH,

15) dbamunus, ums, oT4ecTBO (MPU HATWYUK) MYHULMNAIBHOTO CIIYXKaIlEero,
BBIJIABIIETO (HANpaBUBIIETO) 3asBUTENIO JOKYMEHTHI M (W) uHPOpMAIHIO,
MOATBEPKIAIOIINE MTPENOCTABIEHUE MyHUIIMTIATBHOM YCIYTH.

33. XKypHan peructpanui JOKYMEHTOB Ha OyMa)KHOM HOCHUTENIE — ATO KHHUTA
ydyera, 3arloJIHEHHAas BPY4YHYKO, B TBEpPAOM IE€peIlieTe, MNpPOIIHYPOBAaHHAs,
MIPOHYMEPOBAaHHAsA, 3aBEPEHHAs MOANUCHIO pyKoBoauTels anmnapara CoBeTa IemyTaToB
MyHULIMOANbHOTO OKpyra CeBepHoe M3MalnoBO M CKpEIJICHHAs MEYaThi0 amnmapara
CoBera nenyTaros.

OmuOKu B 3aITUCAX UCIPABIISIIOTCS IMyTEM 3aU€pKUBAHUS HEMIPaBUIILHOM 3aIvcu
C YKa3aHWEM NpPaBUJIBHOW PENAKIHUHM W 3aBEPEHUEM MOAMUCHI0 JOJKHOCTHOIO JIUIA
(MyHMIIMTTAJIBHOTO CiTy»ariero) annapara CoBeTa JEMyTaToB, BHECIIETO UCTIPABIICHUS,
C YyKazaHuUeM €ro JOJKHOCTH, ¢GaMWIUM, WMEHHU, OTdecTBa (MpU HAIUYUN).
Hcnonb3oBaHne KOPPEKTHPYIOUIUX CPEACTB MO0 3aMEHa CTpaHWIl B JKypHale
pErucTpaluy JOKyMEHTOB HE I0ITyCKAIOTCS.

34. Ilpu moNydeHWH JOKYMEHTa, TOJATBEPKIAIONIETO TMPEIOCTaBICHUE
MYHULIMOAIBHOM yCIyrd, Ha PYKH 3asBUTENb CTaBUT JIMYHYIO TOAMUCH (C
pacmiudpoBkoit pamuauu, WUMEHH, oTuecTBa (NPU HAJIMYUKM) B COOTBETCTBYIOIIECH
CTpOKe 3ampoca M B rpade >KypHaAlla pEerucTpalud JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpebdoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBanueM [yisi  Hauyajga MPOLENYpbl  SBJISETCS  MOJy4YeHHE
MYHUIIMIIAJIBHBIM CIyXAallliM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, IOJHOTO
IIaKeTa JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIIEM.

36. MyHHIIMTTAJIBHBIN CITyXall1ii, OTBETCTBEHHBIN 3a 00pabOTKY JOKYMEHTOB:

1) ocyuiecTBisieT MPOBEPKY JAOKYMEHTOB, MPEJICTABICHHBIX 3asBUTEIEM, Ha
COOTBETCTBUE TPEOOBAHUSM, MPEABSIBISIEMBIM K COACPKAHUIO U O(QOPMIICHUIO TaKUX
JOKYMEHTOB HOpMaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepannu, MpaBoOBbBIMU
akTamu ropoga MoCKBbI, MyHULIUIIAJTbHBIMA HOPMATUBHBIMHU IIPAaBOBBIMH AKTAMH;

2) Ha OCHOBAaHMM aHalU3a CBEACHHM, COAEp)KaUUMXCs B JOKYMEHTaX,
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YCTAHABIMBACT HaJW4yMe I[paBa 3asiBUTEIS HA IPENOCTABICHUE MYHULHUNAIbHOU
YCIYTH;

3) mpu BBISBICHWU OCHOBAaHWM Ui TPUOCTAHOBICHHS MPEIOCTABICHUS
MYHULIMIQIBHOM  yCIYTM  TOTOBUT IPOEKT PpEIIEHHs O IPUOCTAHOBJIECHUU
IIPENOCTABICHN MYHULMIIAIIBHOW YCIYTH, BU3HPYET €ro M IMEPENAECT JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOIIETO PEHIEHUS] pyKOBOAMTENO ammnapata CoBeTa JemyTaToB.
[Ipoekt pemieHHss O IPUOCTAHOBICHUHM HNPENOCTABICHUS MYHULMIIAIBHOW YCIyTH
JOJDKEH COJIEpKaThb MOTHBUPOBAHHBIC INPUYMHBI ITPUOCTAHOBIEHUS NPENOCTABICHUS
MYHULIMIAIBHON YCIIYI'HM, COOTBETCTBYIOIIME OCHOBAHUSM JUIsI PUOCTAHOBJICHUS €€
IIPEOCTABIICHNUS, [IPEAYCMOTPEHHBIM PETJIAMEHTOM, 4 TAK)KE CPOK IIPUOCTAHOBIICHHUS;

4) mpu BBISBJICHUU OCHOBAHMM [IJI1 OTKa3a B MOJYYECHUU MYHHUIUNAIbHOU
YCIYyI'M TOTOBUT MPOEKT pEHIeHHs 00 OTKa3e B MPEJOCTaBICHUM MYHUIIMIAILHON
YCIYTH, BU3HUPYET €ro U IepeAacT IOKYMEHTBl C IPOEKTOM COOTBETCTBYIOIIETO
pemieHust pykoBoguTento anmapara Coseta. Ilpoekt pemienuss o0 oTkaze B
[IPEJOCTABICHUA MYHULMNAIBHON YCIYIM JOJDKEH COIEpXKaTb MOTHUBUPOBAHHBIC
IIPUYUHBl OTKa3a B NPEAOCTABICHWM MYHHULMIAIBHOM YCIIYI'HM, COOTBETCTBYIOIIHE
OCHOBAHUSM JJIsSI OTKa3a B €€ IPEAOCTABICHUH, IPEAYCMOTPEHHBIM PETIAMEHTOM,;

5) pHu OTCYTCTBUHM OCHOBAHHU /ISl OTKa3a B MPEJOCTABICHUH MYHULUIIAIBHOM
YCIYTH TOTOBHUT IIPOEKT PELICHHS O MNPEAOCTaBICHUH MYHULHUNAIBHOW YCIYIH H
[epeacT MOOKYMEHTBI C IPOEKTOM COOTBETCTBYIOIIETO PEUIEHUS PYKOBOJIMUTEIO
anmapara Cosera aenyratoB. [IpoekT pemieHus O IPEAOCTABICHUM MYHULMITAIBHOU
YCIYITM  COIEPXKUT CBEIACHHUs, XAPAKTEPU3YIOIIME pe3yibTaT I[IPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIYIH,

37. PernamMeHTOM MOTYT OBITh YCTAaHOBJICHBl OCHOBAHUS JJIsl IPUOCTAHOBJICHHUS
[IPEJOCTABICHNU] MYHULMNAIBHOM YCIYIM, a TakKXKe CpPOKH IIPUOCTaHOBIICHUS
[IPENOCTaBIECHNs MYHUIUITIAJIBHON YCIIYTH.

Cpok  INpPUOCTAHOBJIEHHS  NPEIOCTaBICHUS  MYHULUIAIBHON  yCIyIH
UCUYUCIACTCS C JaThbl NPUHATHS pELIEHHUs O MPUOCTAHOBIICHUM IIPENOCTABICHUS
MYHHUIUITAIBHON YCITYTH.

[IpenocraBieHne MyHUUMIAIBHOM YCIYrd BO30OHOBIISIETCSI HE TIO3JHEE
pabouero JHA, CAEAYIOIIEro 3a THEM YCTpPaHEHUsS! MPUYMH, CTABIIMX OCHOBAHUEM JJIS
IIPUOCTAHOBJICHUS MIPENOCTABIICHUS MYHULATAIBHOM YCIIYTH. 3asBUTEND
uHpopmMupyercs O BO30OHOBJIEHUM MPEAOCTABICHUS MYHULMNAIBHON  YCIyTH
Croco0OM, yKa3aHHBIM B 3aIpoce (3asiBJICHUN).

38. IlepedueHbp OCHOBaHMM JUIsi  IPUOCTAHOBJIECHUS  MPEAOCTABICHMS
MYHULIMIIAIBHOMN YCIIYTH, YCTAHOBJICHHBIN PETJIaMEHTOM, SIBJISIETCS HCUEPIIBIBAIOIIUM.

39. Pemienne o MpUOCTAHOBJICHWU NPENOCTABICHUS MYHULUNAIBHOM YCIYTH
HAIpPAaBIIIETCS 3asABUTEIIO0 HE TO3JHEE CIEAYIOIEero pabodero THS C JaThl MPUHATHUS
pelieHrss O TPUOCTAHOBJICHUU MPENOCTABICHUS MYHHUIMNAIBHON YCIyrn Jubo
BbIIAETCS 3asBUTENIO B JICHb OOpAIllEHUS B CIIy4ae MPEJOCTaBICHUS MYHUIMIAIbHON
YCIIyTU B JIEHb OOpaIleHHsl.

39. Pemienue 0 NpUOCTaHOBJICHUHU NPEIOCTABICHUS MYHULIUMIAILHON YCIYTH U
CPOK IIPUOCTAHOBJIEHUS PETUCTPUPYIOTCA B )KYpPHAJIE PETUCTPALIUU JOKYMEHTOB.

40. OcHoBaHUsAMH JUIsl OTKa3a B NPEIOCTaBICHUU MYHHUIIMIAIBHOWU YCIIyTH
ABJISIFOTCS:

1) nmnpencraBieHWe JIOKYMEHTOB HE COOTBETCTBYIOUIMX  TPeOOBaHUSIM,
YCTaHOBJIEHHBIM TpaBOBbIMH akTamu Poccuiickon @Denepamuu, ropoaga MOCKBBI U
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MYHUIIATTAIBHBIMHU TTPABOBBIMU aKTaMH, HACTOSIIUM TpeOoBaHUSIM, pETJIaMEHTOM, €CIIU
yKa3aHHbIE 00CTOSITEILCTBA ObUTM YCTAHOBJICHBI B Mpoliecce 00pabOTKH TOKYMEHTOB,

2) yTpara CUJbl TPEACTABICHHBIX JOKYMEHTOB, €CIM  YKa3aHHbIC
00CTOSATEHCTBA OB YCTAHOBJICHBI B TIpOIecce 00pabOTKH TOKYMEHTOB;

3) wucTeYeHue CpoKa TMPUOCTAHOBICHUS MPEAOCTABICHUS MYHUIIUNAIBHOU
YCIYTd, €Clidi B TEYEHUE JAaHHOTO CpoKa He OBbUIM YCTPaHEHBbI OOCTOSITEILCTBA,
MOCTY>KUBIIUE MPUUYUHAMU JIJI1 TPUOCTAHOBJICHUSI MPEAOCTABICHUS MYHUIIMIAIBHOM
YCIYTH;

4) wHamuuMe B TPEACTABICHHBIX JOKYMEHTAaX MPOTHBOPCYUBBIX JIHOO
HEJIOCTOBEPHBIX CBEJCHUM, €CIIM YKa3aHHbIE OOCTOSATENILCTBA ObUIM YCTaHOBJICHBI B
nporiecce 00pabOTKH IOKYMEHTOB,;

5) oOpamieHue 3a TPEAOCTaBICHWEM MYHUIMIAIBHON YCIYyTH JHIA, HE
SIBJISIFOIIIETOCS TIOJTydaTeIeM MYHMIIUIIAILHON YCIYTH B COOTBETCTBUM C PEIrIAMEHTOM
(TaHHOE OCHOBAaHHWE MPUMEHSETCS B TOM Cllydae, €CJId B COOTBETCTBUHU C PErJIaMEHTOM
K 3asdBUTENII0 TMPEIBSABISICTCS TpeOOBaHWE O HAJIWYMM CIEIHUAIbHOrO IIpaBa,
MOATBEP/IUTh HAJIMYUE KOTOPOrO0 BO3MOXXHO TOJBKO B Mpouecce 00paboTKu
JOKYMECHTOB).

41. PernamMeHTOM MOTYT OBITh YCTAHOBJIEHBI JOTOJHUTEIbHBIE OCHOBAHUS JJIS
OTKa3a B  MPEIOCTABJICHUM  MYHULUMNAIBHOM  yCIyrH,  IPEAYyCMOTPEHHbIC
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickonn ®enepanuu, MpaBOBBIMU aKTaMHU
roposa MOCKBbI 1 MyHUITUTIAIbHBIMA HOPMATUBHBIMU MTPABOBBIMU aKTAMH.

42. TlepedyeHb OCHOBAaHMM /IS OTKa3a B MPEJOCTABICHUM MYHHUIIMITAIHHOM
YCIYTH, YCTAaHOBJICHHBIN PErJIaMEHTOM, SIBJISIETCS UCYEPIIBIBAIOILIIM.

43. Pemenue 00 OTKa3e B TMPEJOCTaBICHUM MYHHUIIMIAIBHOW YCIYyTH C
yKa3aHUEM MPUYMH OTKa3a HaNpaBACTCS 3asgBUTENII0 HE TO3JIHEE CJEAYIOIIETO
pabodero JHS C JaThl TMPUHATUS peIIeHHs 00 OTKa3e B IPEIOCTaBICHUM
MYHULIMTIATBHON YCIyrd JHOO BBIIACTCS 3asgBUTEII0 B JICHH OOpAIICHHS B Cclydac
MPE0CTaBICHNUS MYHHUITUTIAIbHON YCIIYTH B JICHh OOpaIleHus.

44, Pemenue 00 OTKaze B TMPEJOCTABICHUM MYHUIUNAIBHOU YCIyTH
PETUCTPUPYETCS B KypHAJIE PErUCTpallii TIOKYMEHTOB.

TpeOoBaHus K NPUHATHIO PELICHUS NIPH
NPeI0CTABJICHUH MYHHIUNIAJIBHON YCJIYITH

45.  OcHoBaHMEeM [UId TPUHATUS  pEUIeHUs TOpU  MIPEJOCTaBICHUU
MYHULMIIAIBHOW YCIYTH SIBISIETCS IOJy4eHUE pykoBoauTesneM anmapara Cosera
JEIyTaTOB JOKYMEHTOB U IPOEKTa PEIICHUS.

46. PykoBoauTens anmapata CoBeTa JenyTaToB:

1) mommuchIBaeT TPOEKT PEIICHUS TPU COOTBETCTBUH IPEICTABICHHOTO
MpoeKTa TpeOOBaHMSIM HOPMATHUBHBIX TPAaBOBBIX akToB Poccuiickoin deneparum,
IIPABOBBIX aKTOB ropojia MOCKBbI, MyHULIMIIAIbHBIX HOPMATUBHBIX ITPABOBBIX AKTOB, B
TOM YUCJIE PETIIAMEHTA,;

2) BO3BpAIaeT JOKYMEHTHI M ITPOEKT PEIICHUS Ha TOPAOOTKY MYHHIIUIIATBHOMY
CIIy’XaIlleMy, OTBETCTBEHHOMY 3a 0Opa0OTKy JOKYMEHTOB, C YKa3aHUEM HpPHYMUHBI
BO3BpaTa NpH HECOOTBETCTBHM INPEJICTABIEHHOIO MPOEKTAa pEIIEHUs TpeOOBaHUSIM
HOPMATUBHBIX IIPaBOBBIX akTOB Poccuiickonn @enepanuu, NpaBoOBBIX AaKTOB I'OpOJa
MOCKBbI, MyHUIIMITAJIbHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, PETJIAMEHTA.
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47. Pemienue, moAmMcCaHHOE pykoBoauTesnem anmapata CoBera AEmyTaToB,
SIBJISIETCS KOHEYHBIM PE3yJIbTATOM MPEIOCTABICHUS MyHULIMTIAIBHOW YCITYTH.

TpeﬁoBaHl/Iﬂ K BbIIQa4€ 3asiBUTE/II0 TOKYMEHTA, MOATBEPKAAOIIECT O
nmpeaocraBjJI€HUEC MYHI/IIII/IHaJIBHOﬁ YCIYId, NJIH PCINCHUS O MPUOCTAHOBJICHUH
npeaocraBJdCcHUSA MyHHHHHaﬂbHOﬁ YCayru

48. MyHUIIMITaNbHBIA CITy’Kallliii, OTBETCTBEHHBIN 3a BbIlady (HaIpaBJICHUE)
3asIBUTENIO PE3YJIbTAaTa MIPEAOCTABICHU MyHULUIIAIBbHON YCIYTH:

1) uHpOpMHpYyeET 3asABUTEISA O pe3yJbTaTe NPEOCTABJICHUS MYHHIIUAIBHOM
YCIYIH WIM O TPUOCTAHOBIECHUU TMPENOCTABICHUS MYHUIUIIAIBHON YCIyrd MO
TenedOHy WU AJIEKTPOHHOM MOYTe, YKa3aHHBIM 3asgBUTENIEM B 3aIIpoce (3asiBICHUHN);

2) obecrieurBaeT Tepeaady 3asBUTENIO JOKYMEHTa, TMOATBEPIKIAIOIICTO
NPEIOCTaBICHUE MYHULUNAIBHON YCIYTHM, WM pEIIeHUus O NPUOCTAaHOBICHUU
IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH B COOTBETCTBUU C PErJIaAMEHTOM;

3) mpoBepseT TOJHOMOYHS W (WJIM) JMYHOCTH 3asBHTENS, IOIYYaroIiero
JOKYMEHT, MOATBEPKAAOIINI IPEI0CTaBICHUE MyHUIIUNAIBHON YCIIYTH, WIH PEIIECHUS
O MPUOCTAHOBJICHUH MPEAOCTABIICHNUS MYHULUIIAIBHON YCIYTH JTUYHO.

49. JIOKyMEeHT, MOATBEPKIAIONINK TMPEIOCTaBICHNEe MYHHUIIMIAIBHON yCIyTH,
WIM PEIICEHHE O TMPUOCTAHOBICHHHM NPEIOCTABICHUS MYHHULHUIAIBHON YCIyTH, B
COOTBETCTBHUH C PETNIAMEHTOM MOXKET OBITh:

1) BbIOAH 3asiBUTENIO (MPEACTABUTENIO 3asBUTEINSI) JIMYHO; BPEMS 0KMJIAHUS B
O4Yepear ONpEAEIIAEeTCs I KaK0M MYHULIUITAJIBHOM YCIIYTH B PEIVIAMEHTE;

2) HampaBJIEH 3asBUTEIIO TIOYTOBBIM OTIIPABICHUEM.

50. 3asgBuTenb BIpaBe ykKazaTh Ccrnoco0 U ¢GopMy TMOJIydeHUsS JOKYMEHTa,
MIOATBEPKIAAIOLIEIO IPENOCTABICHUE MYHHULIMIIAIBHON YCIYTd, WIM PEUICHUS O
MPUOCTAHOBJIEHUH MPEAOCTaBICHHS MyHULIUIAIBHOMN YCIIYTH.

51. B ciyuae ecnu B 3ampoce (3asiBJI€HHUH) OTCYTCTBYeT WH(opMaIius o ¢popme
MOJIyYeHUS TOKYMEHTA, OATBEPKAAIOLIEr0 MPEI0CTABICHNE MYHUIIMIAIBHON YCITyTH,
(pelieHUs O MPUOCTAHOBJICHUU MPEIOCTABICHUS MYHHUIIUNIATBLHON YCIyTH) U (WIM)
cnoco0e ero mnojyuyeHus, UHPOPMUPOBAHUE 3aSBUTENSI OCYILECTBIAECTCS HCXOAS U3
dbopmbl U crocoba, KOTOpble ObUIM KCIONB30BaHbl 3asIBUTENEM I MPEJOCTABICHUS
JOKYMEHTOB.

52. B cnywae TpeGoBaHus 3asBUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
MOJITBEPKJIAIOIIUM TIPEAOCTaBICHUE MYHUIMIAIBHON YCIIYTH, 3asBUTEIIO BBIIAIOTCS
(HampaBJysIOTCS) OPUTHMHANIBI TMPEICTAaBICHHBIX WM JOKYMEHTOB, 3a HCKIIOYEHHEM
CIIy4aeB, IPEIyCMOTPEHHbIX HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickoun
®enepanyu, MpaBoOBbIMU aKTaMU Tropojia MOCKBBI U MyHUILIUIIAIbHBIMA HOPMATUBHBIMU
MIPaBOBBIMH aKTaMHU.

53. B cnywae ecnm B BBJAAHHOM  JIOKYMEHTE, MOJTBEPKIAIOLIEM
MPEOCTaBIICHNE MYHHMIMIAIBLHOW YCIYyrW, IOMyIIeHa ornedyarka U (Win) omuoKa,
annapatr CoBeTa JAemyTaToB 00s3aH HMCHPAaBUTh JAOMNYIICHHbIE OMNEYAaTKH M (WJIN)
OIIMOKH B BBIJIAHHOM JOKYMEHTE.

54. B ciuywae ecnu MyHMIMOAIbHAs YCiayra MpeIOCTaBIsIeTCsS B JIEHb
oOpamieHusi ¥ JAOMYIICHHbIE ONEYaTKu U (WIKM) OMMOKH OOHApYKEHbl cpas3y IMocie
BBIJJaYU JIOKYMEHTA, JIOMYIICHHBbIE OINeYaTKu ¢ (WJK) OIUOKU JIOJDKHBI OBIThH
MCIIpaBJICHbI, & UCIIPABJICHHBIA JOKYMEHT BBIJIaH 3asIBUTENIO B ATOT KE JICHb.
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55. B wuHBIX choydasx CpOK HCIpaBi€HHUS JOIMYIICHHBIX OINEYaTOK W (WJIN)
OomuOOK W BBIJAYM (HAIMPABJICHUs) 3asIBUTEIIO MCIIPABICHHOTO JOKYMEHTA HE OJIKECH
MPEBBINIATH TSATH PadOUYMX JHEH ¢ MOMEHTa OOpaIlieHHs 3asBUTENS 32 UCIPABICHUEM
OTIeYaToK U (W) OIHOOK.

Bbmaqa I[yﬁJII/IKaTa HAOKYMEHTA, NOATBEPKRAAIOIIECT0
npeaocraBJICHUEC MyHHHHHaJILHOﬁ ycayru

56. B ciryqasix, mpeayCMOTPEHHBIX PETIaMEHTOM, 3asBUTEIIb MOXKET 00paTUTHCS
B anmapar CoBera JemyTaroB 3a  IOJydyeHHEM JyONuKarta JOKyMEHTa,
MOJITBEPIKIAIOIIECTO MPEAOCTaBICHIE MYHHUIIUITAILHOW YCIIyTH (1anee — AyOymKar).

57. lIokyMeHTbI, HeOOXOUMBIE SIS BBIAA4M JyOIuKaTa:

1) 3asiBIicHHE Ha MOJTyuYeHUE TyOInKaTa;

2) WCTIOpPYCHHBIM OPUTHHAN TOKYMEHTa, MOATBEPKIAAIOIICTO MPEI0CTaBICHUE
MYHUITUTIATILHOM YCIYTH (B Clydae MOpYH).

58. JlyOnmkar MOJDKEH BOCIPOHM3BOJINUTH BCE PEKBH3WUTHI OpPUTHHANIA paHEe
BBIJITAHHOTO JIOKYMEHTA, MOATBEPKIAIOIETO MTPEIOCTABICHNE MYHHUITUTIAIBHON YCITyTH.
B BepxHeM mpaBOM YyTITy IPOCTABIISIETCS OTMETKA «TyOIuKaTy.

59. OO0mwmii cpok BeIauM qyOIHKaTa HE MOXKET MpeBbIIaTh 10 pabodynx gHEH.

60. Ilpu odopmneHum nyOIMKaTa WCHOPYCHHBIA OPHWTHHAT JOKYMEHTA,
MOATBEPIKIAIOIIETO MPEA0CTABIICHUE MYHHUITATIATLHON YCITyTH, N3BIMACTCHA.



21
[Tpunoxenue 4
K MoctaHoBjieHuio ammapara Coerta
JIEMyTaTOB MYHHITUTAIBHOTO OKpYyTa
Cesepnoe M3maiinoBo
oT 20 toma Ne

IToso:xxenune
00 0CO0EHHOCTSIX MOJAYM U PACCMOTPEHHUS KA100 HA pelleHus U (WIK) JeHCTBUsA
(0e3neiicTBue) annapara CoBera 1enyTaToB MyHUIIUNIAJBLHOT0 OKpyra CeBepHoe
N3maiiioBo, €ro 10/KHOCTHBIX JIMI 1 MYHHMIHMIAJIbHBIX CJIY:KAIAX

1. Hacrosimee Ilonoxenue ycTaHaBIMBaeT OCOOCHHOCTH TMOJA4YM U
paccMOTpeHHUs Kajao0 Ha HapylIeHHE TMOpsSAKa MPEeIOCTaBICHUS MYHUIUIATbHBIX
yCJIYT, BBIPA3UBIIICECS] B HETIPABOMEPHBIX PEIICHUAX U (MJIH) AeHCTBUsIX (0€3/1eHCTBIN)
annapara CoBera JeNyTaToB MyHULIUIIATbHOTO oKkpyra CesepHoe M3maiinoBo (nanee —
anmapat CoBera JEMyTaTOB), €r0 JOJDKHOCTHBIX JIMI] M MYHMIIMIAIBHBIX CITY>KaIUuX
P NPEJOCTaBICHUN MYHULIMIAIIBHBIX YCIYT (Z1ajee — 5kano0bl).

2. JletictBue Hacrosimiero [lomokeHuss pacmpocTpaHsieTcss Ha  KaloObl,
MOJaHHbIE c COOJII0ICHUEM TpeOOoBaHUI denepaibHOTO 3aKOHA
or 27 wmronga 2010 roma Ne 210-®3 «OO opraHuzanuv MOpeaOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT).

KanoObr Ha pemenuss u (wim) nedctBus (OesneiictBue) ammapara CoBeta
JEeMyTaTOB, €ro JOKHOCTHBIX JIUL U MYHUIMIANbHBIX CIIY)KalllUX, HE CBSI3aHHBIE C
HapylIeHUEM [OpsAAKa NPEJOCTAaBICHUS MYHULUIAIBHBIX YCIYI, NOJNAITCA U
paccMaTpuBalOTCA B COOTBETCTBMM C TpeOoBaHusIMU DenepaabHOro 3aKoHA OT 2 Mast
2006 roma Ne 59-®3 «O mopsinke paccMoTpeHus oOpaineHuit rpaxaad Poccuiickoi
denepanum.

3. 3asBUTENb MOMKET OOpPATUTHCS C KAlI00OW, B TOM YHCIE B CIEAYIOLIUX
ciyJasx:

a) HapylIeHHEe CPOKa PETUCTPAIlMU TOKYMEHTOB 3asSBUTENS O MPEIOCTABICHUH
MYHUIIUNIAILHOW YCIyTH (Jajee — IOKYMEHTBHI), a TaKkxke Mopsaka OoQOpMIICHHS |
BBIJIaYU PACIUCKU B TIOJyUYECHUHU JOKYMEHTOB;

0) TpeboBaHUE MPEACTABICHUS 3asBUTETIEM TOKYMEHTOB, HE MPEIYCMOTPEHHBIX
aJIMMHHACTPATUBHBIM PETJIAMEHTOM TMPEAOCTABICHNUS MYHHUIIMIIAILHOW yCIIyTH (1anee —
peryiaMeHr);

B) OTKa3 B IpHEME JOKYMEHTOB, IMPEACTaBIECHUE KOTOPBIX MPETyCMOTPEHO
perJaMeHToM, 10 OCHOBAHUSIM, HE NMPEAYCMOTPEHHBIM PETIAMEHTOM,;

r) TpeOOBaHME BHECEHUS 3asBUTEJIEM IPHU MPEIOCTABICHUU MYHUIUNAIbHOM
YCIIyTHU TUIAaThl, HE IPETyCMOTPEHHOMN periiaMeHTOM;

1) HapylIeHHe cpoKa MPeA0CTaBICHHSI MyHUIIMIAIBHON YCIyTH;

€) OTKa3 B NPEJOCTaBICHUM MYHHUIMNAIBLHON YCIIyTH, MO OCHOBaHUSIM, HE
MPEyCMOTPEHHBIM PETJIaMEHTOM,;

) OTKa3 B MCIPABICHUM IOMYIICHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B
pe3ynbTaTe MPeaoCTaBICHUS MYHHUIIUINIATBHONW YCIYTH JOKYMEHTax JIMOO HapyIIeHUE
YCTaHOBJICHHOTO CPOKA TaKMX MCTIPABICHHIA.

4. Kanoba nmomaercs B anmnapatr CoBeTa JenyTaroB B MUCbMEHHOU (popme Ha
OyMaXHOM HOCHTEJIE WM DJIEKTPOHHOM BHUJIC:
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a) Mpu JUYHOM Tpueme 3asButesns. [Ipu 3ToM 3asBUTENb JOJIKEH MPEICTABUTD
JOKYMEHT, YAOCTOBEPAIOIINNA TUYHOCTh. Bpems npuema xano0 JOJKHO COBMAAATh CO
BpEMEHEM IMpueMa JOKYMEHTOB;

0) MOYTOBBIM OTIPABIICHUEM,;

B) C HCHOJb30BaHUEM oduumambHOro caita ammapara CoBeTa JEMyTaTOB B
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH «IHTepHeT.

5. XKanoba noymkHa coepKaTh:

a) HauMmeHoBaHue ammapara CoBeTa JenyTaToB JMOO JOKHOCTh U (WIIM)
baMuuio, WM W OTYECTBO (NPU HAIMYHAU) JOJDKHOCTHOTO JIUIIA, KOTOPOMY
HaIpaBJsIeTCs XKanooa;

0) TOKHOCTD U (WK) HaMUINIO, UMS, OTYECTBO (IIPU HAJTUYMH) JOJKHOCTHOTO
JUIA, MYHUIIMIAIBHOTO CIYXKAlIero pemieHus u JaerctBust (0e3neicTBre) KOTOPOro
o0xayroTcs,

B) (amminio, uMs, oT4ecTBO (MpU HATMYUH), CBEACHHUS O MECTE >KUTEIbCTBA
3asBUTENS, a Takke HoMep (HOMepa) KOHTAKTHOro TenedoHa, aapec (aapeca)
AIIEKTPOHHON TOYTHI (MPH HAIMYWW) M TIOYTOBBIM aJIpec, MO KOTOPHIM JOHKCH OBITh
HAIPAaBIICH OTBET 3asBUTEIIIO;

I) JaTa TOJayd M PETUCTPANMOHHBIA HOMEpP JOKYMEHTOB (32 HMCKIIOYCHHEM
cllydaeB 00’kaJlOBaHHS OTKa3a B MIPHEME TOKYMEHTOB U €T0 PErHCTPAIlHH);

J) CBEACHUS O peIICHMSIX U (Win) JNeUCTBUAX (0e3ACHCTBUM), SIBISIOIIUXCS
MpeaMETOM 00XKaIOBaHU;

€) IOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTENh HE COIJIACEH C 00KaTyeMbIMU
pemieHus MU U (uiu) aeictBusiMu  (Oe3zpeiicTBueM). 3asBUTENIEM MOTYT OBITh
MPE/ICTABJICHBl JOKYMEHTHI (MPU HAJUYMH), MOATBEP)KIAIOUIUE JOBOJBI 3asBUTEIIS,
JIM00 UX KOIIUH,

) TpeOOBaHUS 3asIBUTEIS,

3) IepeUeHb NMPUIIATAEMBIX K KaI00e JOKYMEHTOB (IIPU HAJIUYUH ).

M) 1aTy COCTABJICHUS >Kaj00bl ¥ TIOJIMUCH 3asIBUTEJIS.

6. B cnyuae ecnu xanoba momaercs uyepes3 MPEACTaBUTENs 3asBUTENs, TaKkKe
MPENCTaBIsIeTCS] JOKYMEHT, TOATBEPKAAOMINNA TOJHOMOYHSI Ha OCYIIECTBICHHE
JNEUCTBUM OT UMEHHU 3asIBUTEJIS:

a) odopmiiecHHasT B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuu JOBEPEHHOCTD (1151 GPU3UUYECKUX JIUIT);

0) odopmieHHas B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
Qenepanu  JOBEPEHHOCTh, 3aBEpPEHHAsT IMeyaThio (MpU HAIWYMUM) 3asBUTENS H
MOAMKUCAHHAS PYKOBOJIUTEIIEM 3asBUTEIISI I YITOJTHOMOYEHHBIM 3THM PYKOBOJIUTEIIEM
JUIOM (JIJ1S1 FOPUAMYECKUX JIUIT);

B) KOMHUS peHIeHUs O Ha3HauYeHWHW Wik o0 wu30panuu MO0 TMpuKaza o
Ha3HA4YCHUHU (PU3WYECKOTO JIUIA Ha JIODKHOCTh, B COOTBETCTBHU C KOTOPHIM TaKOe
¢buzmueckoe MO 00NamaeT MpaBOM JICWCTBOBaTH OT WMEHU 3asBUTENS 03
JIOBEPEHHOCTH.

CraryCc W MOJTHOMOYHS 3aKOHHBIX TPEIACTaBUTEICH 3asBHUTENSI — (U3HUESCKOTO
JIUIIA TIOITBEPXKAAOTCS JOKYMEHTaMHU, MPETyCMOTPEHHBIMU (eepabHBIMU 3aKOHAMH.

7. XKamoba, mnoctynuBmas B anmapar CoBeTa JI€MyTaToOB, MOJICKUT
pErucTpalry He Mo3Hee padoyvero JIHs, CAEAYIOIIEro 3a JHEM €€ MOCTYIUICHHUS .

8. 3asBUTENTH UMEET IPABO OTO3BATH CBOIO XKAJIO0Y B J1000€ BpeMsl A0 MPUHATHUS
no Hel pemeHus. OT3bIB kajno0bl odopmMiisieTcs B MUCbMEHHON (opme U mojaercs B
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annapat CoBeTa JemyTaToOB B COOTBETCTBUHU ¢ MyHKTamMu 4 u 6 Hacrosiuero [lopsaka.
XKanoba Bo3Bpalaercs 3asBUTENIO HE MO37HEE paboyero AHS CIEAYIOLIEro 3a JHEM
MOCTYIIJIEHUS OT3bIBA.

9. IloctynuBiias xanoba paccMaTpuBaeTcsa B TeUeHUEe 15 pabouux nHel co AHs
ee peructpauud. B ciiydae 00kanmoBaHusl OTKa3a B MpPUEME JOKYMEHTOB Yy 3asiBUTENS
7100 B MCTPABICHUH JOMYUICHHBIX OMEYaTOK M OIIMOOK WM B Cllydae 00>KaJOBaHMS
3asgBUTENIEM HapyIICHHsS YCTAaHOBJICHHOTO CpOKa TaKUX HCIpaBICHUN Kanoda
paccMaTpuBaeTCs B TeUueHUe 5 pabounx JTHEH CO JHS €€ PerucTpalti.

10. Xano6a Ha pemenust u (uiau) AeicTBUS (0€3EHCTBHE) MOJDKHOCTHBIX JIWI
anmapata CoBeTra [eMyTaTOB M MYHHUIMNAIBHBIX CIYXKalUX paccMaTpUBAECTCS
NpeACTaBUTEIIEM HaHMMaTels (paboTomaTesieM) WM YIOJHOMOYCHHBIMH UM Ha
paccMOTpeHHUE Kano0 JOHKHOCTHBIMU JuIilamMu annapara CoBeTa 1€y TaToB.

B cinydae ecnu 0OXamyrTCs ~ peHIeHUS MPEACTaBUTENST  HaHUMAaTes
(paboTomarens), skaoba MOAAETCS HEMOCPEICTBEHHO TMPEICTABUTENI0 HAaHUMATENsS
(paboronarento) U paccCMaTpUBAETCA MM B MOPSAKE, MPEIyCMOTPEHHOM HACTOSIIUM
[Tonoxxenuem.

11. Ilo  pe3ynbTaTaM  pacCMOTpPEHHUs]  KaJIOOBI B COOTBETCTBUU
c yacteto 7 crtathu 11.2 ®denepanbHoro 3akoHa «OO0 opraHu3alvy MPEIOCTABICHUS
roCyJapCTBEHHbIX W MYHUUMIAJIBHBIX yciayr» B ammapate CoBeTa JAemyTaToB
MPUHUMAETCA pelIeHue 00 YIOBIETBOPEHHM KajloObl auMO0 00 OTKaze B ee
YAOBJIETBOPEHUHU. YKazaHHOE penieHne odopmisieTcs Ha oQUIMATbLHOM OJaHKe
anmapara CoBeTa JIeIyTaToB.

12. Tlpu yaoOBIETBOPEHUH KAJIOOBI MPUHUMAIOTCS MCUEPIIBIBAIOIINE MEPHI 10
YCTPAHEHUIO BBISIBIICHHBIX HAPYIIICHHM, B TOM YHCIIE 110 BbIJaue 3asBUTEIIO pe3ysIbTaTa
MYHUIIUTIATIBHOM YCIYTH, HE TI03HEE S5 pabouuX JTHEH CO JHS MPUHSITHUS PEIICHUS, eCITU
MHOE HE YCTAHOBJIEHO 3aKOHOJATeIbCTBOM Poccuiickoit denepanni.

13. B oTBeTe 1o pe3ysibTataM pacCMOTPEHHUSI 5KaloObl YKa3bIBAIOTCSI:

a) HauMeHoBaHue ammapara CoBeTa JenmyTaTroB, JOJKHOCTH, (pamMuius, ums,
0TYECTBO (MPU HAJTMYKMH) €TO JTOJKHOCTHOTO JIULA, TPUHSBILIETO PEIICHHE T10 KaJlo0e;

0) HOMep, AaTa, MECTO MPUHATUSA PELICHUS, BKIIIOYAsi CBEEHUS O JOJKHOCTHOM
JUIE WM MYHUIMNAIBHOM CIIYy’KallleM, pelleHue Win JeictBue (0e3nelicTBue)
KOTOPOro 00Kamyercs;

B) (haMuIIusl, UMs1, OTYECTBO (TIPHU HAJTMYMK ) UJIM HAUMEHOBAHUE 3asIBUTEIIS;

I') OCHOBaHUS JJIs IPUHATHA PELICHHUS 10 Kanooe;

1) MPUHATOE TI0 Kaj00e pelieHue;

€) B cClly4ae, €ciiM jkajoba TMpuU3HaHa OOOCHOBAaHHOM, — CPOKH YCTPaHECHHUS
BBISIBIICHHBIX ~HAPYIICHWH, B TOM 4YHCJIE CPOK TMPEJAOCTABJICHUS pe3yjbTaTa
MYHUITUTIATBHOU YCITYTH;

) CBEJICHUS O MOPSIAKE 00KaJI0OBaHUS IPUHSITOTO T10 KAJI00E PEIIeHUS.

14, OtBer moO pe3ydbTaTaM pPAcCMOTPEHUS >KaJOObl  IMOJIMUCHIBAETCS
MpeCcTaBUTENIeM HaHuMarens (paboTomarenem).

15. 3asBUTENIO OTKA3bIBAE€TCS B YAOBIECTBOPEHUHU KAJIOOBI B CIEAYIOIIUX
ciIyJasix:

a) HAJIMYUE BCTYNMHUBUIETO B 3aKOHHYIO CHITY PEILICHUS cyAa, apOUTPaKHOTO Cyaa
1O kajio0€ 0 TOM K€ MPEAMETE U M0 TEM K€ OCHOBAHUSIM;

0) mnpu3HaHUS OO0XKalyeMmblX perieHud u (uiau) aercTBuil (Oe3aeicTBuUs)
3aKOHHBIMH, HE HAPYIIAIOIIMMHU MPaB U CBOOO/ 3asIBUTEIS,
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B) OTCYTCTBHUS y 3aBUTEJS MpaBa HA MOTYyYEHUE MYHUIIUTIATBHOU YCIYyTH;

r) MoJa4u >KajoObl JIUIIOM, MOJHOMOYMSI KOTOPOTO HE MOATBEPKICHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKkoHOAAaTeNnbCcTBOM Poccuiickon denepanuu;

J) HaIMYWe peuleHus MO >kajo0e, MPUHATOTO pPaHee B COOTBETCTBUH C
TpeOOBaHUAMHU HACTOSIETO [10I0KEHUST B OTHOIICHUH TOTO K€ 3asABUTENS U MO TOMY
KE TPEIMETY KATOOBI.

16. OTBeT Ha ano0y He AaeTcs B CIydasX:

a) HaJTU4Hs B Kajgo0e HEICH3YPHBIX JTUOO OCKOPOUTEIHHBIX BBIPAXKEHUHN, YTPO3
KU3HHA, 370POBBI0 M HWMYIIECTBY JODKHOCTHOTO JUIA WA MYHHUIIUITAIEHOTO
CITy’aIllero, a TAKXKE YJICHOB €r0 CEMbU;

0) OTCYTCTBHME BO3MOXKHOCTH IMPOYMTATH KAKYHO-THMOO YacTh TEKCTa »KajoObl,
dbamMunnio, UMs, OTYECTBO (MpU HaIW4YuMK) W (WJIM) TIOYTOBBIA ajpec 3asBUTEN,
yKa3aHHbIE B kKajo0e.

17. Pemiennst 00 yIOBJIETBOPEHUH KajoObl U 00 OTKa3e B €€ YJIOBJICTBOPCHHUH
HaIpaBJISIOTCA 3asiBUTENIO HE TMO37HEe pabodero Hs, CIEAYIOIIETO 3a JHEM HX
MPHUHSTHSA, TIO IOYTOBOMY apecy, YKa3aHHOMY B kKayooe.

[To >kemaHuIO 3asBUTENS pELICHHE TaKXXe HAMpPaBIsETCS Ha YKa3aHHBIA B
xKayobe aapec AIEKTPOHHON MOYTHL. B Takom ke MOpsAKe 3asiBUTENIO HAIpPaBIsSETCS
peleHre mo anode, B KOTOPOU I OTBETa YKa3aH TOJIBKO aipec dJIEKTPOHHOM MOYTHI,
a TIOYTOBBIN aJIpec OTCYTCTBYET WIIM HE MOJACTCS MPOUTEHUIO.



